TunoBoil aIMMHUCTPATUBHBIN pPerjaMeHT
10 NMPEAOCTABJIECHHIO TOCYIAPCTBEHHOM YCIYyIH
«Bbl1aya pa3penieHuid Ha MPABO BLIPYOKM 3€JIEHbIX HACAMKICHUID)
Ha Tepputopun Pecnmy0imnku Komu

Paznea 1. O6mue nosnoxenus
1. Ilpeanmer peryiupoBaHusi AIMHUHUCTPATHBHOIO perjaMeHTa

I.1. AJIMMHUCTPATUBHBIM pErJIaMeHT YCTaHABIMBACT CTAHIAPT IPEIOCTaBICHUS
MYHUIUNATBHON ycinyru «Bblgaua paspemieHuid Ha MpaBO BBIPYOKM 3€JICHBIX HACAKICHMI»
(ranee — MyHuMIUMDaNbHas ycilyra), YCTaHABIMBAeT COCTaB, IOCJIEIOBATENBHOCTh U CPOKU
BBITIOJTHEHMS aJMUHUCTPATUBHBIX NPOLELYp MO MPEAOCTaBICHUI0 MyHHUIMIIAJbHOW YCIIyTH, B
TOM 4YHCJIe OCOOCHHOCTHM BBIMIOJHEHHSI aJMHUHHCTPATUBHBIX MPOLELYpP B 3JIEKTPOHHOM BHUJIE,
GopMBI  KOHTpPOJNS 3a MHCIOJHEHHEM AJMHMHUCTPATHUBHOTO pErJIaMEHTa, J0CY/IeOHBIH
(BHecyneOHBII) MOPsI0K 00KaJOBaHUS pElIeHU U IedcTBUM (6e31eiCTBHS) OPraHOB MECTHOTO
CaMOYyINpaBJICHUsT  MYyHUIUNAIbHBIX  00pa3oBaHUil  (HaumenosaHue — MYHUYUNATLHOZ2O

obpazosanust)  (mamee — ~ AJMUHUCTpaIusi), JOJDKHOCTHBIX  JIMII  AJMUHHUCTpAIuH,
MIPEIOCTABIAIOMUX MyHUIIMIIATIBHYIO YCIYTY.

1.2. Bbinaua  paspemeHuss Ha  npaBo  BbIpYOKHM  3€JE€HBIX  HAacaXAEHUH
OCYILIECTBIISIETCS B CIIy4asx:

1.2.1 IIpy BBISBIIEHWH HApPYIIEHWS CTPOUTEIBHBIX, CAHWUTAPHBIX M WHBIX HOPM U

IIPaBWJI, BBI3BAHHBIX MPOM3PACTAHUEM 3€JIEHBIX HACAXKJIEHUH, B TOM 4YHCIE NPU NPOBEIECHUU
KallUTAJIbHOTO U TEKYILEro PeMOHTA 3/1aHUIl CTPOECHUH COOPYKEHUIl, B Cllydae, €Clld 3€JICHbIC
HACAXACHUS MEIIA0T MPOBEJCHUIO PadoT;

1.2.2 [TpoBeneHus: caHUTapHBIX pyOOK (B TOM UHMCIIE yJaleHUs aBapUUHBIX I€PEBHEB
U KYCTapHUKOB), PEKOHCTPYKIMM 3€JIEHbIX HACAXACHUW M KalNUTAJIBHOTO pPEMOHTA
(pectaBpauun) oOBEKTOB O3€JE€HEHHUs (MapKoB, OyIbBapoOB, CKBEPOB, YJIHI], BHYTPHIBOPOBBIX
TEppUTOpHil);

1.2.3 [IpoBeneHust  crpouTenbcTBa  (PEKOHCTPYKLMH),  CeTe  MH)KEHEpPHO-
TEXHUYECKOTO 00ecIieueHus], B TOM YHCIIe JTUHEHHBIX 0ObEKTOB

1.2.4 [IpoBeneHMe KamMTadbHOTO WM TEKYIIEr0O PEMOHTa  CETe HWH)KEHEPHO-
TEXHUYECKOT0 00EeCIeYeHHs, B TOM YHCJIE JMHEHHBIX OOBEKTOB 3a MCKIIIOUYCHHEM MPOBEICHHS
aBapHifHO-BOCCTAHOBUTENBHBIX pabOT ceTell HHXKEHEPHO-TEXHHUUYECKOro oOecredeHus W

COOPYKECHHUH

1.2.5 Pa3mernienusi, ycTaHOBKH OOBEKTOB, HE SIBIISIOMIMXCS 00BEKTAMU KaTUTAIHHOTO
CTPOUTENBCTBA;

1.2.6 IIpoBeneHNEe MHXXEHEPHO-TE€OIOTHYECKUX U3BICKAHMI;

1.2.7 BoccranoBneHuss HOPMAaTUBHOTO CBETOBOTO PEKHUMA B KUIBIX U HEKUIBIX
MTOMENICHUSX, 3aTCHIEMBIX JIEPEBbSIMH.

1.3 Boeigaua  paspemieHuss Ha  NpaBO  BBIPYOKH — 3€MEHBIX  HACAKICHUIA

OCYIIECTBISICTCS ISl TPOM3BOJCTBA PA0OT Ha 3€MIISIX, Ha KOTOpPBIE HE PacHpOCTpaHseTcCs
JeMCTBHE JIECHOTO 3aKoHonaTenbcTBa Poccuiickoln Denepanyy, Ha 3€MIIIX, HE BXOZSAIIHUX B
MOJIOCHl OTBOJIA JKEJNE3HBIX W _ aBTOMOOWJIBHBIX JOpPOT, Ha 3E€MEJbHBIX Yy4YacTKax, He
OTHOCSIIMXCS K CIIELUAIbHO OTBEACHHBIM I BBIIIOJIHEHUS arpOTEXHUYECKUX MEPONPUATUH 110
Pa3BECHUIO U COJEPKAHUIO 3€JIEHHBIX HAaCaX/IeHUN (MUTOMHUKH, OpaHKepEeHHbIE KOMILIEKCHI),
a TaKXKe He OTHOCAIIMXCS K TEPPUTOPUHN KIIaJOMIIL.

1.4 BeipyOka 3eieHbIX  HacaxAeHUH 0e3 paspelieHuss Ha  TEeppUTOpUU
(HauMeHOBaHNE MyHULIMTIAILHOTO 00pa30BaHus) HE IOIYyCKaeTcs, 3a UCKIIIOYCHUEM TPOBEICHHS
aBapHUilHO-BOCCTAHOBUTENBHBIX pPabOT ceTell HHXKEHEPHO-TEXHHUUECKOro oOecredeHuss W
COOPYKEHHI.



2. Kpyr 3asaBurenei

2.1 3asBUTENAMU SBISIOTCS (U3NYECKUE JIUIA, B TOM YHUCIIE 3apETUCTPUPOBAHHBIC B
Ka4eCTBE WMHAMBUIYAJIbHBIX MNpPEANPUHUMATENCH, FOPUANYECKHUE JIMIAa, HE3aBUCUMO OT IpaBa
MI0JIb30BaHUs 3€MEJIbHBIM YUYaCTKOM, 3a UCKIIFOUEHUEM TEPPUTOPHUH € JIECHBIMU HACAKIACHUSMM.

2.2 HMHrepecel  3agBUTENIEH,  yKa3aHHbIX B  OyHKTe 2.1 HACTOSALLErOo
AJIMUHHUCTPATUBHOI'O perjiameHTa, MOTYT MIPEACTABIITh JuIa, o0Jramaronue
COOTBETCTBYIOIIMMH TOJTHOMOYHUSAMH (J1ajiee — MPEJACTABUTEID).

2.3 [TonHOMOYMS  TIpeACTaBUTENS,  BBICTYNAKOLIEr0 OT WMEHM  3asBUTEINS,
MOATBEPXKIAIOTCS  TOBEPEHHOCThIO, O(OPMIICHHOM B COOTBETCTBHM C TpeOOBaHUSIMH
3akoHogarenbcTBa Poccniickon denepauuu.

3. TpeOoBanus npeaocTaB/IeHUs 3asIBUTENI0 TOCYAAPCTBEHHOM YCJIYIH B
COOTBETCTBHH C BADHAHTOM IPeJ0CTABJIEHUS] TOCYJaPCTBEHHOM YCJIYIH,
COOTBETCTBYIOIIMM NPU3HAKAM 3asiBUTEJIs, ONPeeJIeHHbIM B pe3yJibTaTe AaHKeTHPOBAaHHUS,
NPOBOAMMOr0 OPraHOM, NIPEJOCTABJISIOIINM YCJIYTy (dajee — npoguaiupoBanne), a TaKxKe
pe3yJibTaTa, 3a NPeAoCTaBJIeHHEeM KOTOPOro 00paTHiICs 3asiBUTE/Ib

3.1 HudopmupoBanue o0 TOpsSIKE MPEIOCTABICHUS MYHHUIMNAIBHON  yCIyru
OCYIIECTBIISIETCS:

1) HenocpeaCTBEHHO MNPU JIMYHOM IMPHEME 3asABUTEIS B (YKA3AMb HAUMEHOBAHUE
opeana mecmuoeo camoynpasienus cyovekma Poccutickou @edepayuu, npeoocmasiaoue2o
20CY0apcmeentHylo  (MyHuyunanvhyro) ycayey) (nanee - YHOJHOMOYEHHBIM oOpraH) wWin
MHOTO(YHKIIHOHAJIFHOM LIEHTPE MPEAOCTABICHHUS TOCYIapPCTBEHHBIX M MYHHIIUTIAIBHBIX YCIyT
(nanee — MHOrO(yHKIIMOHAJIBHBIN LIEHTD);

2) 1o tenedony YIIOITHOMOYCHHOM OpraHe HiH MHOTO(YHKIIMOHATBHOM IIEHTPE;

3) NUCBMEHHO, B TOM YHCIIE TOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (DaKCHMHIBHON

CBSI3H;

4) TOCPEeaCTBOM pa3MEICHHUS B OTKPHITOM U TOCTYITHOU (opMe HH(POPMAIIHH:

B (enepanpbHOM TOCYJapCTBEHHOW WHPOPMAMOHHON cuctemMe «EquHbI mopTan
TOCYJApPCTBCHHBIX U MYHHUIIMNAIBHBIX yCiuyr (dyHkimid)y (https:/ www.gosuslugi.ru/) (manee —
Enunsiii moprain);

Ha o(uUIMATBFHOM caiiTe YIOJHOMOUYEHHOIO OpraHa (ykazame aopec O0QuyuaibHozo
cauma);

5) mocpexcTtBoM  pasmerneHus WHGOpMAanmMd Ha  WH(POPMAIMOHHBIX  CTEHAX
YTOITHOMOYEHHOTO OpraHa Wik MHOTO(QYHKIIMOHAIBHOTO LIEHTPA.

3.2 NadopmupoBaHue OCYIIECTBISIETCS 110 BOIPOCAM, KaCAIOUTUMCS:

CIOCcO0O0B IM0/1a4YM 3asBJICHUSI O MPEJOCTABICHIUN MYHUIIUIAILHON YCIyTH;

aJipecoB YIOJHOMOYEHHOTO OpraHa ¥ MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB, OOpalleHue B
KOTOpBIE HEOOXOUMO ISl IIPEIOCTABICHNS MyHHUIIUIIAIbHON YCITyTH;

cnpaBoyHOW wuH(popMamuu o0 paboTe YIMOJHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
nojapasieseHnid Y MOJTHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS YCIYTH;

MOpSZIKA U CPOKOB MPEAOCTaBICHHUS MyHUIIUIATBHON YCIIyTH;

HOpsIZIKAa TIONyYEHHUs CBEACHUH O XOJ€ PACCMOTPEHHUS 3asBJICHUS O MPEJOCTaBICHUH
MYHHIIMIIATIBLHON YCIIYTH U O pe3yJibTaTaxX Mpel0CTaBIeHUSI MyHULIUTIATbHON YCIYTH;

nopsiika JocyaeOHoro  (BHecyaeOHOro) oOkanoBaHus JedcTBui  (Oe3melcTBus)
JNOJKHOCTHBIX JIMI, U MPUHMMAEMbIX WMHU pPEUICHUH MpU NpPeAOCTaBICHUH MYHHUIIMITAIbHON
YCIyTH.

[Tomyuyenune wuHpOpManuMKu IO BONpPOCaM MPEIOCTABICHUS MYHHUIMIIAIBHOM YCIyTH
OCYIIECTBISIETCS OECIUTaTHO.



http://www.gosuslugi.ru/)

3.3 Ilpu yctHOM oOparieHuu 3asBUTENsT (JINYHO WIIHM MO TeNae(OHY) AOIKHOCTHOE JTUIIO
YIOTHOMOYEHHOTO oOpraHa, paOOTHUK MHOTO(YHKIMOHAJIBHOTO IIEHTPa, OCYIIECTBISIOIIMMA
KOHCYJIbTUPOBaHHE, TNOAPOOHO W B BEXIMBONH (KOppekTHOH) Qopme uHPOpMUPYET
00paTUBLIMXCS 110 UHTEPECYIOIIUM BOIIPOCAM.

OTtBer Ha Tene(OHHBIN 3BOHOK JIOJKEH HAuMHATHCA C MH(OpMAIMM O HAaUMEHOBaHWUU
OpraHa, B KOTOpBIM MO3BOHWJ 3asBUTENb, (DaMUIMHM, UMEHH, OT4decTBa (IOCIeAHee — TMpu
HAJIMYMN) U JOJDKHOCTH CTICIUATIUCTA, TPUHSBILETO TeJIe(POHHBIN 3BOHOK.

Ecnu nomxHOCTHOE MU0 YTIOJHOMOYEHHOTO OpraHa He MOKET CAMOCTOSATEIbHO AaTh
OTBET, Tele()OHHBIN 3BOHOK J0JDKEH OBITh MepeaipecoBaH (epeBeieH) Ha JPyroe JOHKHOCTHOE
JIUIO WK K€ 00paTUBIIEMYCS JIUIY JOJDKEH ObITh cOOOIIeH Tese(OHHBIH HOMEp, IO KOTOPOMY
MOKHO Oy/IeT MONy4UTh HEOOXOAUMYI0 HH(OPMALIHIO.

Ecniu mnonroroBka otBera TpeOyeT MNPOJOJKUTENLHOTO BpPEMEHH, OH MpejiaraeT
3asiBUTEIIO OIMH U3 CIEAYIOUIMX BApUAHTOB AAJBHENIINX AEHCTBUII:

U3JIOKUTh oOOpalieHne B NHCbMEHHON (opme; Ha3HAUWTh JApyroe Bpems Ul
KOHCYJIbTallU .

JlomkHOCTHOE  JIMIIO  YIOJHOMOYEHHOTO  OpraHa He BIPaBe  OCYIIECTBISATh
MH(GOPMHUPOBAHNUE, BBHIXOSIIECE 32 PAMKU CTaHJAPTHBIX MPOLEAYP U YCIOBHHA MPEIOCTaBICHUS
MYHHIIMIAIBLHON YCIIyTH, U BIUAIONIEE IPSIMO WM KOCBEHHO Ha IPUHUMAEMOE pellleHue.

[IponomkuTenbHOCTs HHGOPMUPOBAHUS MO TeNleOHY HE JOJDKHA MpeBbIaTh 10 MUHYT.

HNupopMupoBaHue oCyIecTBISETCS B COOTBETCTBUH € IpaUKOM MpHEeMa IpaxaaH.

3.4 Ilo mucbMEHHOMY OOpAIICHUIO TOHKHOCTHOE JIMIO YTIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEJOCTAaBIEHNE MYHULMIAIBHON yCIyTH, NOJAPOOHO B MUCbMEHHOH (opme
pa3bACHAET TpaXkJaHWHY CBEACHHUA IO BOIIPOCAaM, YKa3aHHbIM B IIyHKTE 3.2 HaCTOSILErO
AJIMUHHCTPAaTUBHOTO perjaMeHTa B TOpsAAKe, ycTaHOBJIeHHOM @enepalbHbIM 3aKOHOM
ot 02 masa 2006 rona Ne 59-®3 «O nopsiike paccMoTpeHus: obparieHuil rpaxxaan Poccuiickoi
Oenepanuny (nanee — GenepanpHbiii 3aKk0H Ne 59-D3).

3.5 Ha EnunoM moprane pazmemaroTcs CBEACHUs, IpeaycMoTpeHHble [lonoxenueM o
dbenepalbHOW  TOCyIapCTBEHHON  HMH(POpManuoHHOW  cuctemMe «®DenepalbHBIE  peecTp
TOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX YCHYyTr ((YHKUUI)», YTBEpXIAECHHBIM HOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit @enepanyu ot 24 okta6pst 2011 roma Ne861.

JocTyn kK mHpOpMAaLUU O CPOKax M MOPSAIKE MPEJIOCTABICHUS MYyHMLIMIAIBHONU YCIYTH
OCyIIeCTBIsIeTCSl 0e3 BBIMIOJHEHUS 3asBUTENIEM KakKuxX-TuO0 TpeOoBaHUM, B TOM uHcie 0e3
UCTIOJIb30BAaHUS MPOrPAaMMHOT0O OOecrieueHHsl, yCTaHOBKa KOTOPOT0 Ha TEXHUYECKHE CpelICTBa
3asBUTENS TpeOyeT 3aKII0UeHUs JIMIEH3MOHHOTO WM MHOTO COTJIAlIeHUs ¢ MpaBooOianaTeneM
IPOTPaMMHOT0 OOECIeYeHHsI, IpelyCMaTpUBAIOLIET0 B3MMaHHWE IUIAThl, PETHCTPALUIO MU
aBTOPU3ALIMIO 3asIBUTENS, WIN IPEIOCTABICHNE UM MIEPCOHATbHBIX TAHHBIX.

3.6 Ha odunumansHOM caiiTe YNOJHOMOYEHHOTO OpraHa, Ha CTEHJaX B MecTax
MPEIOCTABIICHUS! MYHUIUIAIBHOM YCIYTd M B MHOTO(YHKIHMOHAJIBHOM LEHTpPE pa3Meliaercs
CIIeAyIOIIas CIpaBOYHasi UH(OpMAIIHs:

a) 0 MecTe HaxoxAeHUs u rpaduke paboThl YTOJHOMOYEHHOTO OpraHa M €ro
CTPYKTYPHBIX IOJpa3esIeHNI, OTBETCTBEHHBIX 3a MPEAOCTABICHNE MYHHUIMIIAJbHONW YCIIyTH, a
TaKk)k€ MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB;

0) cipaBouyHble TeNe(OHBI CTPYKTYPHBIX MOJpa3/eieHuil YIOIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEIOCTaBICHHE MYHHIMIIAJIbLHOW yCIyrd, B TOM 4HCIie HOMEp TeiedoHa-
aBTOMH(pOpMaTopa (IpH HATUIHHN);

B) ajipec o(pUIIMATIBLHOIO caiiTa, a TaKKe JIEKTPOHHOW MOoYTHl M(1iu) GopMbl 0OpaTHOM
CBSI3M YIIOJIHOMOYEHHOI'O OpraHa B ceTu «HTepHEeT».

3.7 B 3amax oxxmpgaHus YIOJIHOMOYEHHOIO OpraHa pa3MelaroTCs HOPMaTHUBHBIE
IIPABOBBIE AKTHI, PETYIMPYIOIIME MOPSAIAOK IPENOCTABICHUS MYHMIMIAIBHONW YCIYTH, B TOM
yrcine AJIMUHUCTPATUBHBIN periaMeHT, KOTOpble 0 TpeOOBaHUIO 3asBUTEINS MPEIOCTABIISIOTCS
€My Ul 03HAKOMIICHHUS.

3.8 Pa3menenne nHpopManuu o nopsjke NpeoCTaBICHUs] MyHUIIUITAIbHOW YCIyTH



Ha MH(OPMAIIMOHHBIX CTEHJIaX B MOMEUICHUH MHOTO(QYHKIIMOHAIBHOTO IIEHTPA OCYIIECTBIISIETCS
B COOTBETCTBUHU C COIJIAILIEHUEM, 3aKIIOYEHHBIM MEXIy MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM H
VYHOTHOMOYEHHBIM OpPraHOM C Y4eTOM TpeOOBaHUMH K HH(POPMHPOBAHUIO, YCTAaHOBJIEHHBIX
AJIMAHHCTPaTUBHBIM PETJIAMEHTOM.

3.9 Wudopmanuss o0 XoJe pPACCMOTPEHHUS 3asBICHHS O TPEAOCTABICHUU
MYHUIMIIAJIBHON YCIYTM M O pe3ysbTaTax IMPEAOCTaBICHHWS MYHHIHIIAIBHON YCIYTH MOXET
OBITH NOJTyYEHa 3asBUTEIEM (ero mpejacTaBUTeNIeM) B JMYHOM KaOuHeTe Ha EnuHoM moprane, a
TaK)kK€ B COOTBETCTBYIOIEM CTPYKTYPHOM IIOJApA3JEICHUN YIIOJIHOMOYEHHOTO OpraHa Ipu
oOpallleHNH 3asBUTENS JIUYHO, N0 TeNeOHY, OCPEICTBOM AIIEKTPOHHOM MOYTHI.

Paznea II. CranaapTt npeaoctaBiieHUsi MyHMIMIAJIbHON yCJIyTH
4. HauMeHoBaHHe MYHMIHUNIAJIBHOH yCJIYrH

4.1 HaumeHoBaHuWE MyHULIMNAIBbHOW yciayru — «Bbrmaua paspemieHuit Ha npaBo
BBIPYOKU 3€JICHBIX HACAXKICHUN) (Jasee - yciuyra).

5. HanMenoBanue oprana rocy1apcTBeHHOM BJIACTH, OPraHa MECTHOI'Q
camMoynpaBJieHUs1 (OPraHu3anum), NPeAOoCTABIAIOIECI0 MYHHIHMIIAILHYIO YCIAYTY

5.1 MyHunmnanpHass  yciayra NpeAoCTaBiseTcs  YIOJHOMOYEHHBIM  OpraHOM
(yKazams opeana Mecmuo2o camoynpasienus, npedocmasisaowe2o yciyey).

6. Onucanue pe3yapTaTa NperocTaBJICHA MYHHIIUNIAJIBHON yCJIYIH

6.1 PesynbraTom nmpenocTaBiieHUs YCIYTH SIBIISIETCS pa3pellieHre Ha MPaBo BhIPYyOKH
3eJICHBIX HaCaKIICHHH.

Paszpemienrie Ha mpaBo BbIpYOKHM 3€JE€HBIX HacakIeHUH odopmisercs 1o ¢opme
cornacHo [Ipunoxennto Ne 1 k HacrosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

6.2 Pesynprar mpenocraBieHMsl yCIyrd, yKa3aHHBIM B IyHKTe 6.1 Hacrosiuero
AJIMUHUCTPATUBHOT'O PETVIAMEHTA:

a) HampaBJsieTCsl  3asBUTENI0 B (OpPME DIEKTPOHHOTO JOKYMEHTA, IOJIUCAHHOTO
YCWJIEHHOW KBaJU(UIMPOBAHHOW 3JIEKTPOHHOM MOJIMUCHIO YIOJIHOMOYEHHOI'O JIOJKHOCTHOTO
JIvna, B JMYHBIA kaOuHer Ha ExuHOoM moprane B ciiyyae, eclid Takoil cmoco0 ykas3aH B
3asBJICHUU O BblJaue pa3pelieHns Ha IPaBoO BbIPYOKH 3€JIEHbIX HAaCaKICHUI;

0) BbIJaeTCs 3asABUTENI0O Ha OyMaXHOM HOCHUTENE IIpU JIMYHOM OOpalleHud B
YIOJHOMOYEHHBI OpraH, MHOIO(YHKUHMOHAJbHBIM LIEHTP B COOTBETCTBUU C BBIOPAHHBIM
3asBUTEJIEM CIIOCOOOM MOIYYEHUS pe3yJibTaTa PeJOCTaBICHUS YCIyTH.

7. Cpox npenocTraBjeHHs MyHHIIUNIAJIBHON yCJIyrH

7.1 ITpu oOpamiennu 3asBUTENs 3a MOJTYYEHUEM pa3pelIeHus: Ha BBIPYOKY 3€JIEHBIX
HACaXJIeHUIl He MOXKeT MpeBblath 17 pabouux AHEW C JaTbl perucrtpauuu 3asBiICHUS B
VYIIOJIHOMOYEHHOM OpraHe.

7.2 Cpok npenocraBieHus MyHUIMIAIBHON YCIYTd HAUWHAET UCUUCISATHCS C JaThl
perucrpanny 3asiBICHU.

7.3 B oOmmit cpok mnpenocraBieHuss MyHHIMIAIbHOW YCIYyTd BXOAUT CPOK
HaIPAaBJICHUSI MEXBEIOMCTBEHHBIX 3alIPOCOB U MOIYYEHHsI Ha HUX OTBETOB, CPOK HAIIPaBJICHUS
JIOKYMEHTOB, SIBJISIFOLMXCS PE3YyJIbTaTOM IIPEeNOCTaBIeHUsT MyHUIIMIIAIbHOM YCIyTH.

8. IIpaBoBbIe OCHOBAHMS ISl NPEIOCTABICHUS MYHUIIUNIAJIBHON YCJIYIH



8.1 IlepeyeHp HOpPMATHBHBIX IPABOBBIX AKTOB, PETrYJUPYIOMIMX MPEIOCTABICHUE
MYHUIUNATBHOM yCIOyrH (C yKa3aHHMEM MX pPEKBH3UTOB W HCTOYHHUKOB OQHIIMATIBHOTO
oIyOJIMKOBaHUs), pa3Mmelaercs B (enepanbHOM Tocy1apcTBEHHONM MH(DOPMAIMOHHOW cUCTeMe
«DenepanbHbIi peecTp rocy1apcTBEHHBIX U MYHUIMNAIBHBIX YCIyT ((QyHKIIHIA).

9. HcyepnbiBaommii nepeyeHb J0OKYMEHTOB, HEO0X0AMMBIX JJIs1
NpeaoCTaABJIEHUS] TOCYAaPCTBEHHOH YCIyTH

9.1 UcuepnpiBaronuii  mepeueHb JTOKYMEHTOB U CBEICHUH, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHMBHBIMM IPAaBOBBIMH aKTaMU Ul IPEIOCTABICHUS MYHMIMIAIbHOU
YCIIYyTU U YCIIYT, KOTOPbIE SIBISIOTCS HEOOXOTUMBIMU M 00S3aTENbHBIMU JI TPEJOCTaBICHUS
MYHUIIUNATIBHON YCIIyTH, MOJUIekKAIIUX MPEACTABICHUIO 3asBUTEIEM, CIIOCOOBI MX IMOJyYCHHS
3asBUTEJIEM, B TOM UHCJIE B 3JIEKTPOHHOU (hopme, TOPSAIOK UX MPEICTaBICHHUS.

9.1.1 3agBuUTENns WM €ro NPEICTaBUTENb NPEACTABIAECT B YIOJHOMOYEHHBIN B OpraH
3asBJICHME O BbIJade pas3pelieHus Ha MpaBO BBIPYOKH 3€J€HBbIX HacakIeHH 1o Qopme,
npuseneHHON B [Ipunoxenun Ne 1 x HacTosmieMy AJMUHUCTPATUBHOMY PEIVIAMEHTY, a TAKXKe
MpujlaraeéMble K HeMy JIOKyMEHTBI, yKa3aHHbIE B MOAMYHKTaX «0» - «I» MyHKTa 2.8 HACTOSIIETo
AJIMMHUCTPATHUBHOTO PEriiaMeHTa, U OJTHUM U3 CIEIYIOLINX CIIOCOOOB MO BBIOOPY 3asiBUTEIIS:

a)B  DJJeKTpoHHOW  Qopme  mocpenacTtBoM  deaepaqbHOH  TOCYIapCTBEHHON
MHPOPMALIMOHHON cucTeMbl «EAMHBIM MopTan rocylapcTBEHHBIX M MYHHIMNAIBHBIX YCIYyT
(pynkumit)» (nanee — Equnsiit moptain).

B cnyuae npencraBieHus 3as8BICHUS O BblJJaue pa3pelieHus Ha MpaBo BHIPYOKH 3€JIEHBIX
HACa)XJIeHUI U MpUiIaraeMblXx K HEMY JIOKYMEHTOB YKa3aHHBIM CIIOCOOOM 3asiBUTENIb WM €TO
IPEeJCTaBUTElNb, MPOIIEAINE MPOLEAYPbl PETUCTPALIH, UACHTUDHUKAIIMY U ayTeHTH(PUKALUU C
WCIIONTb30BaHuEeM (eepalibHOW TOCYJAapCTBEHHOW WH(GOPMAIMOHHONW CHUCTeMBbl «EmmHas
cucreMa UACHTUQUKAIMM U  ayTeHTH(UKauuu B UHPPACTPYKType, oOOecrneunBaroei
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMO/IeiicTBHE MHGOPMaILIMOHHBIX CHUCTEM,
UCIIOJB3YEMBIX U1 MPEAOCTaBICHUS TIOCYJAapCTBEHHBIX W MYHHMLIMIAIBHBIX YCIYyr B
anekTpoHHor ¢opme» (manee — ECHUA) wim WHBIX TOCYAapCTBEHHBIX HH(POPMAIIMOHHBIX
CHCTEM, €CIIi TaKue TOCyAapCTBEHHbIE HMH(OPMAIIMOHHBIE CHUCTEMbl B YCTaHOBJICHHOM
[IpaBurenscTBOM Poccuiickoit deaepanun nopsake odecreunBaroT B3aumoseiictsue ¢ ECUA,
IPU YCJIOBUU COBMAJCHUS CBEACHUH O (DU3NYECKOM JIMIE B YKa3aHHBIX HH()OPMALMOHHBIX
CUCTEMax, 3aloJHAIT (OpMy YKa3aHHOTO 3asBJICHHS C HCIOJIb30BAaHHUEM WHTEPAKTHUBHOU
¢GopMBI B 3JEKTPOHHOM BHJE, 0€3 HEOOXOIUMOCTH JONOJIHUTEIBHOW MOAAaYM 3asBJICHUS B
Kakoi-1mbo uHou (opme.

3asBNeHME O BBbIJAu€ pas3pelleHUs] Ha TMpaBO BBIPYOKH 3€JIEHBIX HACAXJCHHM
HaIpaBlseTCs  3asBUTEJEM WJIM €ro IMpeACTaBUTENIeM BMECTE C MPUKPEIIEHHBIMU
AJIEKTPOHHBIMH JOKYMEHTaMHM, YKa3aHHBIMHU B IMOJIMYHKTaX «0» - «3» MyHKTa 9.2 HacTOALIETO
AJMUHHCTPAaTUBHOTO  perjlaMeHTa. 3asBlIE€HHE [OJANUCHIBACTCS 3asBUTENIEM MW  €ro
IIPEICTABUTENIEM, YIOJHOMOYEHHBIM HA IMOJANHCAHUE TaKOTO 3asBJICHUS, YCHICHHOU
KBIM(ULIMPOBAHHON 3JIEKTPOHHON NOJAMUCHIO, MO0 YCHUIEHHON HEKBaTU(UIUPOBAHHOM
AJIEKTPOHHOHM TOJAMUCHIO, CEPTU(PHUKAT KIHOYa MPOBEPKH KOTOPOW CO3JaH U HCIHOJB3YETCs B
uHppacTpykType, obecrneuuBaromeii MHPOPMAIMOHHO-TEXHOJOTHYECKOE B3aHUMOJECTBHE
MHPOPMALIMOHHBIX CHCTEM, HWCHOJB3YEeMBIX JJIs TPENOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYr B JJIGKTPOHHOM (opMe, KOTopash CO3/aeTcsi W MpOBepsieTcsl C
HCIIOJIb30BAaHUEM CPEACTB DJIEKTPOHHOM MOJIUCH U CPEACTB YJIOCTOBEPSIOIIETO LEHTPA,
UMEIOLINX TOATBEPKICHUE COOTBETCTBUS TpeOOBaHMSIM, YCTaHOBIEHHBIM (herepanbHbIM
OpPraHOM HCHOJHUTEJIBHOW BJIACTH B oOjacTu obecrieyeHHs O€30MacCHOCTH B COOTBETCTBUM C
yacTeio 5 cratbu 8§ denepanbHoro 3akoHa «O0 MEKTPOHHON MOJMUCHY, @ TAKXKE MIPU HAJTMUUU Y
BJaJieNiblia cepTU(dUKaTa Kiroya MPOBEPKHU KIIt0Ya MPOCTON JIEKTPOHHOM MOJMUCH, BBIJAHHOTO
eMy MpU JJUYHOM NpHeMe B COOTBETCTBUHU C [IpaBuiiaMu HCIIONb30BaHUS MPOCTON 3JIEKTPOHHOM



NOJANMCH TpU OOpaIleHUH 3a MOJYyYEeHHEM TOCYAAPCTBEHHBIX M MYHUIUNAJIBHBIX YCIYT,
YTBEPKICHHBIMU IIOCTaHOBJICHUEM [IpaBuTenscTBa Poccuiickon denepannn
ot 25 suBaps 2013 roma Ne 33 «OO0 HCMONB30BaHUM MPOCTOM 3MEKTPOHHOW MOAMUCH TNPH
OKa3aHUM TOCYJNAapCTBEHHBIX M MYHUUUINAIBHBIX YCIYr», B COOTBeTcTBUM ¢ IIpaBunamu
OINIpENENEHUs] BHUJOB DJIEKTPOHHOM IOJIMCH, HCIOJIb30BAaHUE KOTOPBIX JOIYCKAeTCsl IpH
oOpallleHu! 3a MOJY4YeHHEM TOCYJapCTBEHHBIX M MYHUIUNAIbHBIX YCIYT, YTBEP:KICHHBIMH
nocraHoBieHueM [lpaButensbctBa Poccuiickoit @enepaumu ot 25 urons 2012 roga Ne 634
«O  BHIax DJEKTPOHHOW  TMOANWCH, UCHOJb30BAaHHME KOTOPBIX  JIOMYCKAaeTcs  IpH
oOpalleHnd 32  TOJIyueHHEM  TOCYJAapCTBEHHBIX M MYHUIMNAJIBHBIX  YCIyI»
(manmee — ycueHHasi HEKBATH(PUITUPOBAHHAS JIEKTPOHHAS TTOITUCH).

0) Ha OyMa)XHOM HOCHTENE IOCPEACTBOM JIMYHOTO OOpAalIeHHss B OpPraH MECTHOTO
caMOyNpaBJieHUs,, B TOM YHCJIE 4Yepe3 MHOrO(pYHKIHMOHAJIbHBII LEHTP B COOTBETCTBUU C
COTJIAIIEHUEM O  B3aUMOACUCTBHUM  MEXIY  MHOTO(DYHKIMOHAJIBHBIM  IIGHTPOM |
YIOJHOMOYEHHBIM OPTaHOM MECTHOTO CaMOYIpaBlIE€HUS, 3aKJIIOYEHHBIM B COOTBETCTBUH C
nocranoBieHueM [IpaBurensctBa Poccuiickoit denepanyu ot 27 centsiops 2011 roga Ne 797
«O  B3aNMOJEHCTBUM  MEXAY MHOTO(QYHKIMOHAJIBHBIMU  IIEHTpaMH  IpEeAOCTaBICHUS
TOCYJapCTBEHHbIX M MYHHMLIMIAIBHBIX YCIYT M (elepaJbHbIMH OpraHaMH HCIIOJHUTEIbHON
BJIACTH, OpPTraHaMU TOCYAApCTBEHHBIX BHEOIOKETHBIX (OHIOB, OpraHaMU TOCYJapCTBEHHOM
Biactu cyowekToB Poccuiickoit denepainuu, opraHamMM MECTHOTO CaMOYIpaBlICHUs», OO
MOCPEACTBOM MTOYTOBOTO OTIPABICHUS C YBEAOMIICHHEM O BPYUECHHH.

9.1.2 Uuble TpeOGOBaHMS, B TOM YUCIIC YUUTHIBAIOIIME OCOOCHHOCTH MPEAOCTaBICHHS
MYHHIMIIAILHON YCIIyTH B MHOTO(YHKIIMOHAIBHBIX LIEHTPAaX, 0COOEHHOCTH MPEI0CTABIICHHUS
MYHUIIUNATIBHON YCIYTH MO SKCTEPPUTOPHATILHOMY MTPUHIUITY U OCOOCHHOCTH MPEAOCTaBICHHS
MYHHIIMIIAJILHON YCIIyTH B AJIEKTPOHHOM (opMe.

B nensx npenoctaBieHus yCIyTH 3asBUTEIIO WM €T0 MPEICTaBUTENI0 00eCIIeunBaeTCs B
MHOTOQYHKIIMOHAIBHBIX ~IE€HTpax JocTyn K EauHoMy mopranmy, B COOTBETCTBUU C
nocranoBieHueM IIpaBurensctBa Poccuiickoit deneparu ot 22 aexadpst 2012 roma Ne 1376
«O06 ytBepxkaenun IlpaBui opraHuzanuu JAeATEIbHOCTH MHOTO(QYHKIIMOHAJIBHBIX ILIEHTPOB
IIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIIYI».

9.1.3 JlokyMeHTbI, IpHjlaracMple 3asBUTEJIEM K 3asBJICHUIO O BbIJAaye pa3peuieHus Ha
MIPaBO BBIPYOKH 3€JIEHBIX HACaXIEHUH ,[Ipe/ICTaBlIsieMble B JJIEKTPOHHOH (hopMe, HAIPaBIISAIOTCS
B cleAyromux Gopmarax:

a) xml - U1 TOKYMEHTOB, B OTHOLIEHUU KOTOPBIX YTBEPKJICHBI (POPMBI 1 TpeOOBAaHHUS O
(GbOopMUPOBAHHIO IEKTPOHHBIX IOKYMEHTOB B BUJE (ailioB B popmaTe xml;

0) doc, docx, odt - ISt TOKyMEHTOB C TEKCTOBBIM COACPKAHUEM,

HE BKJIIOYAIOIIUM (POpMYIIbL;

B) pdf, jpg, jpeg, png, bmp, tiff - A9 TOKyMEHTOB C TEKCTOBBIM COJECpXKAHHEM, B TOM
qycie BKItoYaroumx (Gopmyssl U (win) rpadpudyeckue M300pakeHHs, a TakkKe JOKYMEHTOB C
rpaduuecKuM COoep KaHUEeM;

T) Zip, rar — JJIs CKaThIX JJOKYMEHTOB B OJIUH (aili;

1) Sig — 17151 OTKPETUICHHOW YCUICHHOM KBaTU(UIIMPOBAHHON AIIEKTPOHHOM MOATHUCH.

9.1.4 B cnyyae eciii OpUrHHAJIBI JOKYMEHTOB, IPUJIAraéMbIX K 3asBJICHHIO O BbIJaye
paspelieHuss Ha TpaBO BBIPYOKM 3€JIE€HBIX HACAXKJICHWH, BBIJIAHBI M IOANUCAHbI
YIOJHOMOYEHHBIM OpraHOM Ha OyMa)kHOM HOCUTENEe, JOIMycKaeTcs (OpMUPOBAHUE TaKUX
JOKYMEHTOB, TMPEACTaBIIEMBIX B 3JICKTPOHHOM (hopMe, IMyTeM CKaHMPOBAHUS HEMOCPEICTBEHHO
C OpHUrMHaNa JOKYMEHTa (MCIOJIb30BaHHE KOMUN HE JIOMYyCKAeTCs), KOTOPOE OCYIIECTBISETCS C
COXpaHEHHEM OpUEHTAINH OpUrHHaNa qokymenTta B paspemenuu 300 - 500 dpi (macmrad 1:1) u
BCEX ayTEHTHUYHBIX NMPU3HAKOB MOUIMHHOCTU (rpadpuueckoil MOAMUCH JIHIA, NeYaTH, YIJIOBOTO
mramna GJaHka), ¢ UCTIOJIb30BAaHUEM CIIECAYIOUINX PEKUMOB:

a) «4epHO-0enbIi» (MpU OTCYTCTBHM B JOKYMEHTE rpaduyeckux M300pakeHui u (Win)
IIBETHOTO TEKCTA);

0) «OTTEHKH ceporo» (Mpu HaJUYUKM B JIOKyMEHTE TIpapuueckux H300pakeHuH,



OTJIMYHBIX OT I[BETHOTO IrpahudecKoro n300paxeHus);

B) «LIBETHOM» WM «pPEXKUM IOJHON 1Beronepenaun» (MpyU HaJUYUU B JOKYMEHTE
[[BETHBIX TpadUIeCKUX N300paKeHU TUOO0 IIBETHOTO TEKCTA).

KonnuecTtBo (haitioB JOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, Ka)IbIH U3
KOTOPBIX COJCPKUT TEKCTOBYIO U(MIIN) rpaduuecKyro HH(popMaruro.

9.2 JIOKyMEeHTBI, pHuJIaraeMble 3asiBUTENIEM K 3asiBJICHUIO O BbIJIaue pa3pelieHus Ha
MPaBO BBIPYOKH 3€NEHBIX HACAKICHWA, MPEICTABISIEMbIe B OJJCKTPOHHOU (hopMe, JOJKHBI
o0ecrneurnBaTh BO3MOXHOCTh UIEHTU(GUIIUPOBATH JOKYMEHT M KOJMYECTBO JINCTOB B IOKyMEHTE.

HcuepnbiBaronuii epedeHb JOKYMEHTOB, HEOOXOAUMBIX I MPEAOCTaBICHHS YCIYTH,
MOJIEXKAITUX MPEACTABICHUIO 3asIBUTEIEM CaMOCTOATEIIBHO:

a) 3asBJICHHE O BbIJIaue pa3pelIeHus Ha MPaBO BRIPYOKH 3€JIeHbIX HAacaXIeHui. B ciaydae
MIpeJICTaBICHUS 3asBJICHUS O BbIJaue pa3pellieHus] Ha MpaBO BBIPYOKM 3€JIEHBIX HAaCaXJICHUU B
AJIEKTPOHHON (opme mocpencTBoM EnuHOro moprajia B COOTBETCTBHM C MOJIIMYHKTOM «a»
nyHkTa 9.1.1 HacTrosmero AJIMHUHUCTPATUBHOIO PETVIAMEHTA YKA3aHHOE 3asBJICHUE 3aII0JIHAETCS
MyTeM BHECEHHUs COOTBETCTBYIOIIMX CBEJCHHI B MHTEpaKTUBHYIO (opmy Ha EnuHom moprane,
0e3 He0OXOAMMOCTH TPEAOCTABIICHHUS B MHOU opMme;

0) JOKyMEHT, YJOCTOBEPSIOLIET0 JUYHOCTh 3asgBUTENS WM TPEACTABUTENS 3asBUTEINS
(mpenocTaBisieTcs B cilydae JIMYHOTO OOpalieHus B yIoJIHOMo4YeHHbINH oprad, M®L]). B ciayuae
HanpasieHusl 3asBiieHUs nocpeacTtBoM EIIY cBeaeHus M3 JAOKYMEHTa, YIAOCTOBEPSIOLIETO
JUYHOCTH 3asBUTEJSI, MPEACTAaBUTENSI GOPMUPYIOTCA MPH MOATBEPKACHUM YUYETHOM 3amucH B
Enunoit cucreme wuneHTHQUKanuu u ayreHTuukanuu (manee — ECHA) u3 cocraa
COOTBETCTBYIOIIMX JaHHBIX YKa3aHHOW Yy4YeTHOW 3amUCH U MOTYT OBITh IPOBEPEHbI IMyTEeM
HaIlpaBJICHUS 3alpoca C UCIOJIB30BAHUEM CHCTEMBI MEXBEJOMCTBEHHOIO JJIEKTPOHHOIO
B3aMOJCHCTBHS;

B) JOKYMEHT, MOJTBEPXKAAIOUINN MOJIHOMOYMS MpPEACTaBUTENs 3asiBUTENS JCHCTBOBATH
OoT uMeHHM 3asBuUTeNs (B ciaydyae oOpalleHHs 3a MPEeJOCTaBICHHEM YCIyrd MpeacTaBUTENs
3assurens). Ilpu oOpamenun mnocpeactBom EINI'Y  yka3aHHbBIM JOKYMEHT, BBbIJIAQHHBII
OpraHu3alMeH, YIAOCTOBEPSETCS YCWICHHOW KBATU(HUIIMPOBAHHOW SJIEKTPOHHOM MOIMHUCKIO
MIPABOMOYHOTO JOKHOCTHOTO JIMIIA OpTaHU3aIiy, a JOKYMEHT, BBIJAaHHBINH (PU3UUECKUM JIHIIOM,
- yCUJICHHOW KBaJU(UIMPOBAHHON AJIEKTPOHHOM MOANKCHIO HOTapuyca C MpHIoKeHneM ¢aiina
OTKPEIUICHHOHN YCUJICHHON KBaTU(UITMPOBAHHON IEKTPOHHON MOIMUCH B hopMaTe sig;

) JEHAPOIUIaH WIM CXeMa C OINMCAHMEeM MecTa IOJIOKEHHs JepeBa (C yKazaHUEM
OnmuKaiIero aipecHOro OPUEHTUPA, a Takxke nHpopmau 06 OCHOBAHUSX JIJISl €70 BBIPYOKH;

1) TOKyMEHT C yKa3aHHEM KaJacTpOBOIO HOMEpa 3eMENbHOI0 yyacTka (IpH HAJIWYHH),
azpeca (MeCTOPAcIONIOKEHHs) 3eMEeNIbHOI0 y4acTKa, BHJAa INPOBEJCHUS PAabOT, C yKazaHHEM
XapaKTePUCTUK 3€JICHBIX HaCaKIEHWM (TMOpOJbl, BHICOTHI, JWaMeTpa, U T.A.) MOAJEKAIIUX
BbIpyOKe (TIepeueTHast BeIOMOCTh 3€JICHBIX HACAKICHUN)

€) 3aKJII0YCHHE CHEIHATU3UPOBAHHON OpraHu3allid O HAapyIIEHUH ECTECTBEHHOTO
OCBEIICHUS] B JKWJIOM WJIM HEXWIOM I[OMEUICHUH (B Clydae OTCYTCTBHUS MPEINUCAHUS
HAJ30pHBIX OPTaHOB);

) 3aKTIOYCHHE CHEIHATU3UPOBAHHON OpTraHM3allMd O HapYUICHHH CTPOUTENbHBIX,
CaHUTAPHBIX M WHBIX HOPM U MPABWI, BRI3BAHHBIX MTPOU3PACTAHUEM 3€JICHBIX HACAKICHUN (TIpH
BBISIBIICHUM HAapyUICHUS CTPOUTENIbHBIX, CAHUTAPHBIX W HMHBIX HOPM M MpaBWJ, BBI3BAaHHBIX
MIPOU3PACTAHUEM 3€JIEHBIX HACAKICHUI);

3) 3aJlaHUe Ha BBHINIOJHEHHE WHXXEHEPHBIX W3BICKAaHWNA (B Cllydae MPOBEICHUS
MHXEHEPHO-T€0JIOTMYECKUX U3bICKAHUN.

9.3 HcyepnpiBaromumii mepeyeHb JTOKYMEHTOB U CBEIEHUHM, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHBHBIMHM IPABOBBIMH aKTaMH I NPEJOCTABICHHUS MYHULHIAJIBHON
YCIIyTH, KOTOPBIE HAXOIATCS B PACIOPSKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHUsI U MHBIX OPraHOB, YYacCTBYIOLIMX B MPEAOCTABICHUH T'OCYJIapCTBEHHBIX WIIH
MYHUIUIATBHBIX YCITYT.

9.3.1 MHcuepnwBatomuii TEepeUYeHb HEOOXOAUMBIX IS TPEIOCTABICHHUS YCIyTH



JOKYMEHTOB (MX KONHUM WJINM CBEICHUH, COJAEpXAIIUXCAi B HHUX), KOTOpPBIC 3alpalliiBalOTCs
YHOTHOMOYEHHBIM  OpraHoM B TOPSJIKE  MEXBEIOMCTBEHHOTO  MH(QOPMAIMIOHHOTO
B3aMMOJEHCTBYSL (B TOM YHCJIE C HCIOJB30BAHMEM EIMHOM CHCTEMBl MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO  B3aUMOJICHCTBUSL M TOJKIIOYaEMbIX K HEW PpPErHoHalbHBIX CHUCTEM
MEXBEJAOMCTBEHHOT'O 3JIEKTPOHHOIO B3aWMOJIEHCTBHUSI) B IOCYAApCTBEHHBIX OpraHax, OpraHax
MECTHOIO CaMOYTIpaBJieHHUs M TOJBEJOMCTBEHHBIX TIOCYAAPCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYIPABJICHUSI OpPraHU3ALMIX, B PACHOPSDKEHUH KOTOPBIX HAXOMATCS yKa3aHHbIE
JOKYMEHTBI, U KOTOPbIE 3asBUTENb BIPABE MPEICTABUTh MO0 COOCTBEHHOW NMHUIIUATHBE:

a) cBexeHus u3 EaMHOrO rocylapcTBEHHOrO  peecTpa  IOPUAWYECKHX — JIUI]
(Tipu 0OpaIeHN N 3asIBUTEINS, SIBIISIONMIETOCS FOPUIMISCKUM JIUIIOM);

6) cBemeHus w3  EIMHOrO  roCyJapCTBEHHOTO — peecTpa  MHIAMBHIYaJbHBIX
npeanpuHuMarenet  (mpu  oOpaieHun 3asiBUTENS, SIBISIIOILETOCS  WHAMBHIYaJIbHBIM
NpeanpUHUMATENIEM);

B) cBeneHuss W3 EQMHOro rocynapcTBEHHOTO peecTpa HEABHKUMOCTH 00 OObekTe
HE/IBKMUMOCTH, 00 OCHOBHBIX XapaKTEPHCTUKAaX W 3apErHCTPUPOBAHHBIX MpaBax Ha OOBEKT
HEJIBIKUMOCTH;

r) [Ipeanucanue Hag30pHOTO OpPraHa;

n) Paspemenue Ha pa3menieHrne o0beKTa;

e) Pa3pemienne Ha npaBo MpoBeAEHUS 3eMIISTHBIX padoT;

x) Cxema JIBMKEHHS TPaHCIOpPTAa U IMELIEXO0B, B cilydae oOpallleHHus 3a MOJy4eHUEeM
paspelieHus Ha BEIpYyOKY 3€JIeHBIX HaCaXICHUH, MPOBOAMMOI Ha MPOE3Kel yacTy;

3) Pa3penienne Ha CTPOUTETLCTBO.

10. HMcyepnbiBaroliuii nepeyeHb OCHOBAHMI 0TKAa3a B IIpHeMe JOKYMEHTOB

10.1  3asBiieHHE O MPENOCTABICHUH YCIyTH MOJJAHO B OPTaH TOCYIAPCTBEHHOMN BIIACTH,
OpraH MECTHOTO CaMOYIIPaBJIIEHHWS WJIM OPraHU3alliio, B IOJHOMOYMS KOTOPBIX HE BXOAMT
MIPEI0CTaBIIEHUE YCIYTH;

10.2 IIpencraBieHWe HEMOJIHOTO KOMILJIEKTa JIOKYMEHTOB, HEOOXOOUMBIX JUIS
MIPEIOCTaBIICHUS YCIYTH;

10.3 IlpencraBieHHblE 3asBUTENEM JOKYMEHTBl yTpaTWJIM CWJIy Ha MOMEHT
oOpallieHus 3a yciyroii;

10.4 IlpencraBiieHHBbIE 3asIBUTENEM AOKYMEHTBI COJEP/KAT MOJUUCTKH U UCTIPABICHUS
TEKCTa, HE 3aBEpPEHHbIE B TMOPSJKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu;

10.5  JloxyMeHTHI coziepKaT NOBPEXKICHNS, HAINYME KOTOPBIX HE MO3BOJISET B IOJIHOM
o0beMe HCIOJb30BaTh HMH(MOPMAIMIO W CBEJCHHUS, COJEpXKAaIlMecss B JIOKYMEHTax JUIsd
MIPEIOCTaBIICHUS YCIYTH;

10.6 Henonnoe 3amonHeHwe moje B ¢opme 3asBieHHS, B TOM 4YHCIE B
MHTEepakTUBHOMN (opMme 3asBieHus Ha EIIT'Y;

10.7 TIlonmaua 3ampoca O MPEIOCTaBICHUU YCIYTH U JIOKYMEHTOB, HEOOXOAUMBIX IS
MIPEJIOCTABIICHUS YCIYTH, B 3JIEKTPOHHOM (pOopMe ¢ HapyIIeHHEM yCTaHOBJICHHbBIX TPeOOBaHUIA;

10.8  HecobmtoneHue yctaHOBICHHBIX cTtaTheil 11 denepanbHOro 3akoHa oT 6 ampens
2011 1. Ne II3-®3 «OO6 »51eKTpPOHHOW NOJMUCH» YCIOBUI TNPU3HAHUS JEUCTBUTEIBHOCTH,
YCUJICHHOM KBaJTM(HUIIMPOBAHHON AJIEKTPOHHOM MMOAMUCH.

10.9 Pemenune 006 oTkaze B TNpueMe JOKYMEHTOB, YyKa3aHHBIX B IyHKTe 9.2
HACTOSILEro  AJMHMHUCTPAaTHMBHOTO  perjamMeHnra, odopmisiercs 1o ¢GopMe  COTJacHoO
[Tpunoxenuro Ne 2 k HacTosimeMy AJIMAHUCTPATUBHOMY PETJIaMEHTY.

Pemienne 00 oTka3e B mpueMe JOKYMEHTOB, YKa3aHHBIX B MYHKTE 9.2 HacTOSILIEro
AJIMUHHCTPAaTUBHOTO perjiaMeHTa, HampaBiseTcsl 3asBUTENI0 CIOCOOOM, OMpeesIeHHBIM
3asBUTENIEM B 3asBJICHUU O BbIJauye pa3pelIeHus] Ha MpaBO BBIPYOKU 3€JIEHBIX HACAXKICHUH, HEe
no3aHee pabovero JHS, CAEAYIOLIETo 3a JHEM PEerucTpalii TAKOTo 3asiBICHUS, JTU0O0 BHIACTCS B



JIeHb JINYHOTO OOpalleHus 3a MOJYyYEHHEM YKa3aHHOTO PEIICHUS B MHOTO(YHKIIMOHAJIbHBIN
LEHTP WIHA YIOJHOMOYEHHBIN OpraH.

Orka3 B 1pueMe JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.8  HAcTOSIIETO
AJIMUHHCTPAaTUBHOTO pErJIaMeHTa, HE NPENATCTBYET MOBTOPHOMY OOpAalllEeHHIO 3asBUTENS B
Y IIOJIHOMOYEHHBIN OPraH.

11. UcuepnbiBaomuii nepevyeHb OCHOBAHMI 0TKAa3a B NMPeJOCTABJICHUH YCIYTH

11.1 Hamuume mpoTUBOPEUYMBBIX CBEJICHUW B 3asBICHUU W TPHIOKEHHBIX K HEMY
JOKYMEHTaX;

11.2  HecoorBercTBue HH(pOpMAIMK, KOTOpast COACPXKUTCS B JOKYMEHTax H
CBEICHMSX, IMPEACTaBICHHBIX  3asBUTENEM, JaHHBIM, T[IOJIY4YEHHBIM B  pe3yJbTaTe
MEXBEAOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBHS;

11.3  BeigBiaeHa BO3MOXKHOCTh COXPAHEHMS 3€JIEHBIX HACAXKICHUI;

11.4  HecooTBeTcTBHE IOKYMEHTOB, MpPEICTABISEMbIX 3asBUTEIEM, MO0 (GopMe WIH
coJiepKaHUI0 TpeOOBaHMAM 3aKOHOaTeNbCTBA Poccuiickoit deneparium;

11.6  3ampoc nosaH HEYNOJIHOMOYEHHBIM JIMIIOM.

Pemenne 00 oTka3e B TpemoCTaBiIEHWU YCIyrH, odopmisieTcss mo ¢GopMe COrIacHO
[Tpunoxxenuto Ne 2 k HacToAEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenne 00 oTka3e B NMpEeAOCTaBICHUU YCIIYTH, HaIlpaBIISIETCS 3asBUTENIO CIOCOOOM,
OIpEJICICHHBIM 3asiBUTENEM B 3aBJICHUM O BblAaye Pa3pelleHus] Ha MPaBO BHIPYOKH 3E€JIEHBIX
HacaXJIeHUl, He Mo3AHee pabouero IHS, CIEIYIOIIEr0 3a JTHEM IMPHUHSATHS TaKoro pelleHus,
nu0o0 BBIJAeTCSs B JIEHb JMYHOTO OOpalieHus 3a IMOJYy4YeHHEM YKa3aHHOTO pelIeHHs B
MHOTO(YHKIIMOHAIbHBIN [IEHTP WJIN YIIOJTHOMOYEHHBIH OpraH .

12. IMopsinok, pa3mep ¥ OCHOBAHUS B3UMAHUS IOCYAAPCTBEHHON MONLIMHBI WU
HHOM OILIATHI, B3UMA€EMOM 32 NIpeJ0CTaBJIeHHe MYHHIMIIAILHON YCIayrd

12.1  IIpemocraBieHue YCIyTH OCYIIECTBISIECTCA O€3 B3MMAHUS IIJIATHI.

12.2 B cnyuyae BBIpYOKM 3€JICEHBIX HACAXKICHWW B IEAX, YKAa3aHHBIX B IyHKTax
HACTOSIIETO AJMUHUCTPATUBHOIO pPErilaMeHTa, IOJUICKAIUX KOMIICHCAIIUH,
3asBUTENIO BBICTABIIACTCS CUET HA OIIATy KOMIIEHCAIIMOHHAS CTOMMOCTH 32 BBIPYOKY 3€JIEHBIX
HACaXJEHUN (8 cuyuae, eciu 3mo NPeOyCMOMPEHO HOPMAMUBHLIMU NPABOSLIMU AKMAMU
O0pP2aHO8 MeCmMHO20 cCamoynpasieHus coomgeemcmeyioujezo cyovekma Poccuiickou ®edepayuu).

13. MaxkcuMaJIbHBIN CPOK 0KMIAHUS B OYepeaH NPH Mmojaye 3asiBUTEIeM
3a1poca o0 npeJocTaBJeHud MyYHUIUIIAAbHOM YCJIYI'H U NIPH MOJIy4YE€HHHU pe3y/ibTaTa
NpeaocTaBJIeHU MYHUIUIIAJIBHON YCJIYIH

MakcumanbHbI CPOK OKHMJIAHHS B OYEPENM IPH IOJAadYe 3ampoca O MPeaoCTaBICHUN
MYHUILUIIAJIBHOM YCIyI'M W IIpU IIOJIYYEHUU pe3yiabTaTa IPEAOCTaBICHUS MYyHUIUIAIbHOU
yCIyTd B YIIOJIHOMOYEHHOM OpraHe WM MHOTO(QYHKIMOHAIBHOM LIEHTPE COCTaBIISIET He Ooiee
15 munyT.

14. Cpok peructpaumu 3anpoca 3asiBUTeJIsl O MPeI0CTABJIEeHUN MYHUIIUNIAIbHOM
YCJIYTH, B TOM YHCJIe B JJIEKTPOHHOH dopMme

14.1  Perucrpauus 3asBIE€HHS O Bbljade pa3pelleHUs] Ha MPaBO BBIPYOKH 3€JEHBIX
HacCaXJIeHUH, TMpeACTaBIEHHOrO 3asBUTENIEM YyKa3aHHbBIMM B MyHKTe 9.1 HacToslero
AJIMMHUCTPAaTHBHOTO  perjlaMeHTa CIoco0aMH B YIOJHOMOYEHHBIH OpraH MECTHOTO
CaMOYIIPABJICHHsI OCYILIECTBISETCS HE MO3/IHEE OJJHOrO PaboYero JHs, CIEAYIOIIEro 3a JTHEM €ro
MOCTYIUICHHUS.



142 B ciyvae mpeacTaBieHHs 3asBJICHHS O BbIade pa3pellieHus] Ha MPaBO BBIPYOKH
3€JICHBIX HACAXKICHUM B 3JEKTPOHHOU (hopme criocoOOM, yKa3aHHBIM B MOAMYHKTE «a» MyHKTa
9.1 Hacrosiero AAMHHHCTPATUBHOTO periaMeHTa, BHE pa0ouero BpeMEHHU YIOJTHOMOUYEHHOTO
opraHa MECTHOTO CaMOYTpaBJICHHUs JIMOO B BBIXOJHOHN, HEpaOOUYMil Mpa3qHUYHBIA JICHb THEM
MONTyYeHHUsl 3asABJICHHUS O BBIJAYE pa3pelIeHHs Ha MPaBO BBIPYOKH 3€ICHBIX HACAKICHHIA
CUMTACTCS] TEpBBIA pabo4YMii  JIeHb, CICAYIOIMUNA 3a JHEM TMPEACTABJICHUS 3asBUTEIIEM
YKAa3aHHOTO 3asIBJICHUS.

15. TpeOoBanus K MOMeIIEHUSIM, B KOTOPBIX NPEI0CTABJISICTCH MyHUIIMNIATIbHAS
yciayra

MecTomnonoxkeHne agMUHUCTPATUBHBIX 3[JaHHUI, B KOTOPBIX OCYIIECTBISIETCS MPUEM
3a8BJICHUN U JOKYMEHTOB, HEOOXOAMMBIX JJsi IPEIOCTABICHUS MYHHIMIIAJIbHOW YCIYyIH, a
Tak)Ke BblJIaya Pe3yJIbTaTOB MPEAOCTaBICHUS MYHHIIMIIAJIHHON yCIyTH, TOJDKHO 00ecrednBaTh
yA0OCTBO sl TpaXAaH C TOYKM 3pEHMs] IMEHIEXOJHOM JOCTYMHOCTH OT OCTaHOBOK
OOIIECTBEHHOTO TPAHCIIOPTA.

B cnywae, ecium umeeTcss BO3MOXHOCTh OpraHU3allMM CTOSHKU (TIAPKOBKH) BO3JIE
3MaHusA(CTPOCHHS),B KOTOPOM pa3MEIICHO TMOMEIEHHEe TpUueMa U BbIJAUYd JOKYMEHTOB,
OpPTaHU30BBIBACTCS CTOSIHKA(MTAPKOBKA)JIS JIMYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTA 3asBUTENCH.
3a 1Moyib30BaHKUE CTOSIHKOM(MAPKOBKO )C 3assBUTENEH M1aTa HE B3UMAETCS.

Jns mapkoBKM CHENMANBHBIX ABTOTPAHCIOPTHBIX CPEJCTB HHBAIHUJIOB Ha CTOSHKE
(mapkoBke)BbiaensieTcss He mMeHee 10% wmecT (HO He MeHee OJHOro MecTa) JUisl OecriaTHOU
MapKOBKH TPAHCIIOPTHBIX CPEJICTB, YIpaBisieMblx nHBanuaamu 1, Il rpymnm, a Takke nHBanuaamMu
IIl rpynnel B mopsinke, ycraHoBieHHOM IIpaBurenbctBoM Poccuiickoit ®Denepanuu, u
TPAHCHIOPTHBIX CPEJICTB, IEPEBO3SALINX TAKUX UHBAIUIOB U (M) JIeTeH-UHBAIUIOB.

B mensx oOecrneueHusi OecHpemsiTCTBEHHOTO JOCTyIa 3asBUTENEH, B TOM 4HCIE
MEePEABUTAIONINXCSI Ha WHBAJIMIHBIX KOJSCKAaX, BXOJ B 3[aHUE M TOMEIIEHUs, B KOTOPBIX
MPEIOCTABISACTCS TOCYJNAapCTBEHHAs MYHHIIMIAIbHAS) YCiIyra, OOOpYIylOTCcs MaHAycaMu,
MOPYYHSIMU, TaKTWJIbHBIMUA (KOHTPACTHBIMHU) NPEAYNPEKIAIOMMUMHI  AIEMEHTaMHU, HWHBIMHU
CHEIHMATBbHBIMUA MPUCTIOCOOTICHUSAMHU, TIO3BOJISIONIUMHU 00ECTIEYUTh OECIPENATCTBEHHBIN JOCTYM
U NEpEIBUKEHNE UHBAIUIOB, B COOTBETCTBHHU C 3aKOHOAaTenbCcTBOM Poccuiickont denepanuu o
COLIMATIbHOMN 3al[UTEe UHBATUIOB.

LentpanpHbliii BXOA B 3/laHKHE YTOJTHOMOYEHHOTO OpraHa JIOJDKEH OBITh 000pYJI0BaH
nH()OPMAITMOHHOM TaOIMYKOM(BBIBECKOH ),coieprkaliei nHpopMaIuo:

a) HAMMEHOBAHME;

0) MECTOHaXO0XACHHUE U IOPUAUYECKUIN aIpeC; PeKUM paboThI;

B) rpaduk mpuema;

') HOMepa TeeOHOB IS CIIPABOK.

[lomemienusi, B KOTOPBIX MPEJOCTABISAETCS TOCYJapCTBEHHAs(MyHUIIUIIATIbHAS) YCIIyTa,
JOJKHBI COOTBETCTBOBATH CAHUTAPHO-3MUAEMHOIOTHUECKUM MTPaBUJIaM U HOPMaTHBAaM.

[lomemieHusi, B KOTOPBIX MPEJOCTABISAETCS TOCYJapCTBEHHAs(MyHULIUIIAIbHAS) YCIIyTa,
OCHAIIAIOTCS:

a) IPOTUBOIOXKAPHON CUCTEMOM U CPeICTBAMU MOXKAPOTYILIEHUS; CUCTEMOU OMOBEIIECHUS
O BO3HHMKHOBEHHHU YpE3BBIYAITHOW CHUTyallMW; CPEICTBaMU OKa3aHUs MEPBOW MEIUIIMHCKON
MIOMOIIH;

0) TyaneTHbIMU KOMHATaMH JUISI IOCETUTENCH.

3an oxumaHusi 3asBUTENCH O0OPYIYeTCS CTYJBSIMH, CKAMbSMH, KOJIHYECTBO KOTOPBIX
ompezaensieTcss UcxoAs U3 (AKTUYECKOW HArpy3KH M BO3MOXKHOCTEH JUIsi MX pa3MEIleHHUs B
MTOMEIIIEHUH, a TAK)Ke MHPOPMAITMOHHBIMH CTCHIAMH.

TekcTsl MaTepuanoB, pa3MEUICHHBIX Ha HWHQOPMAIIMOHHOM CTEHJE, Ie4YaTaroTCs
YAOOHBIM Ui YTEHUS MIPUQPTOM, O€3 MCTIpaABICHUH, C BBICICHHEM HauOOJee BAXKHBIX MECT
MOJTY>KUPHBIM HIPUGTOM.



Mecrta i 3allOJHEHHUsI 3asBICHUNA OOOpYIyIOTCS CTYJIbSIMH, CTOJNaMHU (CTOMKaMn),
OJlaHKaMU 3asBJICHUH, MUCbMEHHBIMH MTPUHAITICKHOCTSIMH.

Mecra npuema 3asButeneid 000py1yroTcss HHPOPMAIMOHHBIMU TaOINYKaAMH

(BBIBECKAMM)C YKa3aHUEM:

a) HoMepa KaOMHeTa 1 HAMMEHOBAHHS OT/IENa;

0) hamMuMK, UMEHHU U OTYeCTBa (MTOC/IEHEe—IPU HAJIMUUH), TOJPKHOCTH OTBETCTBEHHOTO
JMIa 3a IPUEM JIOKYyMEHTOB;

B) rpaduka npuema 3asiBUTENEH.

Pabouee MecTo KakJOro OTBETCTBEHHOT'O JIMIIA 33 MPUEM JIOKYMEHTOB, JOJDKHO OBITH
000py/I0BaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOIUMBIM
MH(POPMALIMOHHBIM 0a3aM JaHHBIX, NEYaTAIOIUM YCTPOUCTBOM (IIPUHTEPOM) U KOMUPYIOIIUM
YCTPOKCTBOM.

JIu1io, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJDKHO MMETh HACTOJIBHYIO TaOIMUKY C
yKazaHueM (haMuINK, UMEHH, OTYeCTBa (ITOCIEAHEE - MPU HAIUYUH) U JOKHOCTH.

[Ipu npenocTaBieHNH MyHUIMTATBLHON YCIYTH HHBAINAAM 00ECTIeYMBAIOTCA:

a) BO3MOXHOCTh OECTIPENsITCTBEHHOIO JOCTyNMa K OOBEKTY (3/aHHI0, MOMELIEHHUIO), B
KOTOPOM IPENOCTABIIAECTCS MyHULIMIIAJIbHAS yCIIyTa;

0) BO3BMOXXHOCTh CaMOCTOSITEJIbHOTO MEPE/IBIKEHUSI [0 TEPPUTOPUM, Ha KOTOPOI
pacrosoXKeHsl 34aHUS M NOMEILIEHHS, B KOTOPHIX NMPEAOCTaBIsAETCS MyHULIMIIANbHAS yCIIyTa, a
Tak)Ke BX0Jla B TaKue OOBEKTHI U BBIXOJA U3 HUX, IOCAJKU B TPAHCIIOPTHOE CPEACTBO U BBICAJIKH
U3 HETO, B TOM YHCJIE C UCII0JIb30BAHNE KpECIa- KOJIACKH;

B) COIIPOBOX/ICHWE HWHBAJIUAOB, UMEIOLIUX CTOHKHE paccTpoilcTBa (YHKIUH 3pEHUS U
CaMOCTOSITEIILHOTO NEPEIBUKEHUS;

I') Ha/IIeKalllee pasMeleHne 000pyioBaHusA U HOCUTENNEH MH(pOpMalKU, HEOOXOIUMBIX
s obecrieueHUs] OECTpPensaTCTBEHHOTO JOCTYNAa MHBAIMIOB 3[JaHUAM M TOMEIIEHUSIM, B
KOTOPBIX MPEAOCTaBIsIeTCS] MyHHUIMIAIbHAS yCIyra, U K MYHHUIMIAIbHOW yCIyTe C Y4eTOM
OTPaHUYEHUH UX )KU3HENEATEIbHOCTH;

1) 1yOaupoBaHUe HEOOXOAUMOM NJIsi MHBAJIMIOB 3BYKOBOW U 3pHUTEIbHON MH(pOpMaLuy,
a TaKXkKe HaJAMUCeH, 3HAKOB W MHOM TEKCTOBOW M rpaduyeckoil uHpoOpMaluu 3HAKaMH,
BBITIOJTHEHHBIMU peibe(HO-ToueHHbIM IpudToM bpaiins;

€) JOIYCK CypAOIepeBOAUNKA U TU(IIOCYPAOIEPEBOAUHKA;

) IOMMYCK COOaKH-NPOBOJHUKA NpPHU HaJIMYMU JOKYMEHTa, IOATBEPKAAIOIIEro ee
crienualbHOe O0ydeHue, Ha OOBEKThl (3/1aHUs, MOMEIIEHUs), B KOTOPBIX MPEIOCTABISIOTCS
rocy1apcTBeHHasi(MyHHUIUIIATbHAS )y CIYTH;

3) OKa3aHWE MHBAJIMJaM IOMOIIM B MPEOJOJCHUU O0apbepoB, MEMIAIOUINX IOJyYCHHIO
MMU TOCYJJapCTBEHHBIX U MYHULIUTIATIBHBIX YCIYT HapaBHE C IPYTHUMHU JTUI[AMH.

16. Iloka3aTen JOCTYNNHOCTH M KA4eCTBAa MYHHMIMIIAJBHOM yCIyrH

16.1 OCHOBHBIMHM MOKa3aTeIsIMU JOCTYITHOCTH IPEAOCTABICHUS MYHHIMIIAIBHON
YCIIyTHU SIBJISIFOTCS:

a) HATMYME TIOJIHOM M TOHATHOW HMHGOpPMalLMKM O TOpsAKe, CpoKax U  XOJe
NPEOCTAaBICHUS] MyHHIIUIIAIBHOW YCIYyTH B MH()OPMAIIMOHHO- TEJIEKOMMYHHUKAIIMOHHBIX CETSAX
o011ero noib3oBaHus (B ToM yuciie B ceTh «VIHTepHeT»), cpeIcTBaX MaccoBOM HH(OpMALINN;

0) BOSMOXKHOCTb ~ TNOJYYEHHs  3asiBUTENEM  YBEJAOMIEHHA O  NIpPeIOCTaBICHHH
MYHUIMITAIBHON YCIYTH ¢ MOMOIIBIO ENrHOrO noprana;

B) BOBMOXKHOCTh TIOJIy4€HHs] MHPOPMALMU O XOJ€ MPEeNOCTABICHUS MYHHIUNAIbHON
YCIIyTH, B TOM YHCJI€ C UCTIOJIb30BaHUEM HH(OPMALIMOHHO- KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

16.2  OcHOBHBIMHM NOKa3aTEJIIMU KauecTBa MPENIOCTABICHUS MYHHUIMIIAIBLHON YCIyTH
SIBJISIFOTCSL:

a) CBOEBPEMEHHOCTb TPEJOCTABICHUS] MYHULMNAIBHON YCIYyTM B COOTBETCTBHM CO
CTaHAAPTOM €€ IMPEAOCTaBICHUs, YCTAHOBJICHHBIM HACTOAIIMM  AJMHHHCTPATHBHBIM



pErIaMeHToM;

0) MUHUMaJIbHO  BO3MOXXHO€  KOJHMYECTBO  B3aUMOACWCTBUN  TIpakJaHHMHA  C
JOJKHOCTHBIMU JIMIIAMH, YYaCTBYIOIIMMU B IPEIOCTABIEHUN MYHULIMIIAIIBHON YCIyTH;

B) OTCYTCTBHE OOOCHOBaHHBIX >KanoO Ha JeicTBUs (Oe3aelcTBHE) COTPYAHHKOB U HX
HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOLIEHHE K 3asBUTEIISM;

T') OTCYTCTBUE HapyUICHHM YCTaHOBJIEHHBIX CpPOKOB B MIPOLECCE IMPEIOCTaBICHUS
MYHHIMIIAJIBHON YCIIyTH;

1) OTCYTCTBUE 3asBJIeHM 00 ochapuBaHUM pelleHud, aeilctBuil (Oe3melicTBUA)
VYHOJIHOMOYEHHOTO0 OpraHa, €ro JIOJDKHOCTHBIX JIMI, MPUHUMAaeMbIX (COBEPIICHHBIX) NpHU
MPEIOCTABIEHUN MYHMIIMIAJIBHOW YCIYTH, 1O HTOTaM pPAacCMOTPEHHUS KOTOPHIX BBIHECEHBI
petieHus 00 yIOBIETBOPEHUH (YACTUYHOM YAOBJIETBOPEHUH) TPEOOBAaHUI 3asBUTEINIEH.

17. Nuble TpeOOBaHMSA K NMPEIOCTABICHUIO FOCYIaPCTBEHHOM YCJIYIH

17.1 TlepedeHp yciIyr, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH M OOS3aTEIHHBIMH IS
NPEOCTaBIICHUS] MyHHIIUIIAIBHONW yCIYTH, B TOM YUCII€ CBEACHUS O JOKYMEHTE (JJOKYMEHTax),
BbIIaBa€MOM  (BbIIaBa€MbIX)  OpraHU3alMsIMH, Y4YacTBYIOIIMMU B  TPEJOCTaBICHHUU
MYHHIMIIAJIBbHON yCIIyTH.

17.1.1 Ycayru, HeobxonuMble U o0s3aTeIbHbIE AJISl MPEJOCTaBICHUS] MYHUIUITAIBLHOM
YCIIyTH, OTCYTCTBYIOT.

17.1.2 Ilpu mnpenocTaBlI€HUHM MYHHUIMIAIBHOM YCIyrH 3ampemaercss TpeboBaTh OT
3asIBUTEIIS:

a) MpeACTaBlIeHUS] JOKYMEHTOB W HH(OpPMAalMM WM OCYILIECTBJICHUS JEHUCTBUH,
IIPEJICTaBICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH IPAaBOBBIMU
aKTaMH, peryJHUpyIOIMMH OTHOLICHHs, BO3HUKAIOIIME B CBSI3M C MPEAOCTaBICHHEM
MYHMIMIIAJIBHON YCIIyTH;

0) mpencTaBieHUs] JTOKYMEHTOB M HH(OpManuu, KOTOpPble B COOTBETCTBUHM C
HOPMAaTUBHBIMU TpaBOBBIMH akTamMu Poccuiickoit ®enepanuun u  PecnyOnuku  Kowmwn,
MYHHUIMNAJIbHBIMA ~ TPABOBBIMH ~ aKTaMU  HAXOASATCS B PACHOPSHKEHUH  OPraHoB,
IIPEIOCTABISAIOMNX MYHUIMIAIBHYIO YCIYyTy, TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
camoynpaBiieHUs! W(WJIN)IOABEJOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM U OpraHaM MECTHOIO
CaMOYIPAaBJIEHUS] OpPraHU3alui, Y4acTBYIOIIMX B IPEIOCTABIEHUH MYHUIMMNAIBHBIX YCIYT, 3a
UCKJIIIOYCHHEM JIOKYMEHTOB, YKa3aHHBIX B uacTH 6 crath 7 @DenepalbHOrO 3aKoHa
ot 27 utonsg 2010 roga Ne 210-®3 «OO0 opraHuzanuy NpPeAOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHHUIMNAIBHBIX yeayr» (nanee—DenepanbHblil 3akoH Ne 210-D3);

B) MPEJICTaBJICHUS] JOKYMEHTOB M MH(OpPMAlUU, OTCYTCTBUE H(MIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJUCH MPU NEPBOHAYAILHOM OTKa3€ B MPHEME TOKYMEHTOB, HEOOXOIMMBIX
IUIL TIPEeIOCTaBJICHUS MYHMLMOAIBHOW YCIyTH, OO0 B MPEJOCTaBICHUH MYHUIUNAIHLHON
YCIIyTH, 32 UCKIIFOUEHHEM CIIEIYIOLINX CIIy4YaeB:

1) u3smMeHenne  TpeOGOBaHMI  HOPMATHBHBIX  IPABOBBIX  aKTOB,  KaCAIOIIUXCS
MPEIOCTABJICHUS! MYHHUIMIAIBHOM YCIyrd, MOCJe MEepBOHAYAJbHOM NOJauM 3asBICHUS O
IIPEIOCTABJIEHUN MYHULIUNIAIIBHON YCIYTH;

2) Hanuuyue OWMOOK B 3aABJIEHUU O TMPEAOCTaBICHUM MYHUIUNAIBHON yCIyru u
JOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOJMUMBIX JJIsi NPEJOCTAaBIECHUS MYHMIMINAIBHOW YCIyrd, JuM00 B NpPEeaOCTaBICHUU
MYHMIMIIAJIBHON YCIIyTH U HE BKJIFOYEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

3) ucreuenue cpoka JEUCTBUS JOKYMEHTOB WJIM H3MEHEHHEe HWHGOpMalluu Tocie
NEPBOHAYAILHOTO OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIS MPEAOCTaBICHUS
MYHHIIMIIATIBHON yCIIyTH, JIUOO B MPEIOCTABICHUN MYHUIIUNIATBHON YCIIYTH;

4) BbIsIBIICHHE JOKYMEHTAIBHO MOATBEPKACHHOTO (hakTa (IPU3HAKOB) OMIMOOYHOIO WIIN
MIPOTUBOMNPABHOTO JeHCTBUS (Oe3AeCTBUS) NOJKHOCTHOTO JHIla YTOJHOMOYEHHOTO OpraHa,
CIIy’Kallero, paboTHHKa MHOTO(YHKIIMOHAJIBHOTO  IIGHTpa, pabOTHHKA  OpraHu3aluy,



npeaycMoTpeHHoi yacteto 1.1 cratbm 16 @DepepanpHoro 3akona Ne 210-®P3, mnpu
NEepBOHAYAJIbHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOMUMBIX Ul TPeAOCTaBICHUS
MYHUIUNAIBHOM YCIyTH, 10O B TMPENOCTAaBICHUH MYHHUIMIIAIBHOW yCIyrH, O 4YeM B
MUCbMEHHOM BHUJE 3a MOJIMNHCHI0 PYKOBOJUTENS YTIOJIHOMOUYEHHOTO OpraHa, pyKOBOJUTEINS
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa MNpH IMEePBOHAYAIBLHOM OTKa3e B IpHEME JIOKYMEHTOB,
HEOOXOMUMBIX Ui TPEAOCTaBICHUS MYHUIUNAIBbHON  ycinyru, Ju00 pPyKOBOJIUTEIS
OpraHM3alMM, NperycMOTpeHHON uacThto 1.1 cratem 16 ®denepanpHoro 3akoHa Ne 210-D3,
YBEAOMJISIETCS 3asIBUTEIb, a TAK)KE MMPUHOCATCS U3BUHEHUS 33 JOCTABJICHHbIE HEYJ0OCTBA.

Pa3pea II1. CocTas, nociie10BaTe/iIbHOCTh M CPOKH BBINOJIHEHHS
AAMHUHUCTPATUBHBIX IPOLIEAYP

18. UcuepnbIBalOUIUii NepeyeHb AIMUHUCTPATHBHBIX MPOLETYP

18.1 IlpemocTtaBieHne MyHUIUNAIBLHON YyCIyrd BKIIOYAaEeT B ce0s CIeAyIoLIue
aJIMHHUACTPATHUBHBIC TPOIICTyPHI:

a) MpueM, MPoBepKa TOKYMEHTOB U PErHCTPAIHsl 3asBICHHUS,

0) moJlydeHrue  CBEJACHHWHA IOCPEJICTBOM  MEKBEJOMCTBCHHOTO  HH(POPMAITMOHHOTO
B3aMMOJICHCTBHS, B TOM 4HCIE C HCHOIb30BaHHWEM (elepalibHON TrocydapCTBEHHOM
WHPOPMAIIMOHHONH  cucTeMbl  «EnuHAs  cHcTeMa  MEKBEIOMCTBEHHOTO  3JICKTPOHHOTO
B3auMoaecTBU» (nanee—CMDB);

B) MTOJATOTOBKA aKTa 00CJICI0BAHMUS;

T') HallpaBJICHWE HAYUCIICHU KOMIIEHCAIIMOHHON CTOMMOCTH (IIPU HATHYUN);

1) paCCMOTPEHHUE JIOKYMEHTOB U CBEJICHUIA,

€) IPUHSATHE PEIICHUS;

) BblJJaua pe3yJibTaTa.

Onucanve aJMHHUCTPATUBHBIX Tpoleayp mnpencrtaBieHo B Ilpunoxennmn Ne 3
HACTOANIEMY AMUHUCTPATHBHOMY PETJIAMEHTY.

19. IlepeyeHb aIMHHHUCTPATHBHBIX NPOLEAYP(AeCTBHI) IPH NPEAOCTABJICHUHN
MYHUIUNAJIBHON YCJIYIH YCJIYI B 3JIEKTPOHHOH (hopme

19.1 Ilpu mpenocTaBlieHUH MYHUIIMIAIBLHOW yCIyTH B JIEKTPOHHOH (hopMe 3asBUTEINIO
00ecIeuynBarOTC:

a) moiny4yeHne WHGPOPMAIMU O TOPSAKE M CPOKaX MpPeJOCTaBICHUS MYHHUIIUIAIBHON
YCITyTH;

0) hopmupoBaHUe 3asIBICHUS;

B) IIPUEM W PETHUCTPANHS YIOJTHOMOUYCHHBIM OPTaHOM 3asBJICHUS U WHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS TPEOCTABJICHUS] MYHHUIIUIAILHOM YCITYTH;

T') MOJIy9CHHE Pe3yJIbTaTa MPEJIOCTABICHUS MyHHUIIMITAILHONW YCITyTH;

1) TIOJIyYeHUE CBEJICHHUM O XO/I€ PACCMOTPEHUS 3asIBIICHUS;

€) OCYIIECTBIICHHE OIICHKH Ka4eCTBa MPEIOCTABIICHUS MYHHIIAIIATBHON YCITyTH;

K) mocyaeOHoe (BHecyneOHOe) oOKaloBaHWE peElIeHUd u aelcTBuii(Oe3melicTBYA)
VYOJIHOMOYEHHOTO oprana  Jaub0  JCUCTBUS (6e3meiicTBUE)  JOJDKHOCTHBIX  JIWIT
YHOTHOMOYEHHOTO OpraHa, Mpel0oCTaBISIONIEr0 TOCYIapCTBEHHYIO (MyHHUIIMITATBHYI) YCIYTY,
100 TOCYJapCTBEHHOTO (MYHULMIAIBHOTO) CITY>KaIIEro.

20. IHopsaok ocymecTB/IeHUs] AAMUHUCTPATUBHBIX Npoueayp (AeidcTBHIl) B
3JIEKTPOHHOI popme

20.1 dopmupoBaHuE 3asBICHHUS.



DopMHUpOBaHUE 3ASBJICHHUS OCYIIECTBIISIETCS MOCPEACTBOM 3alOJHEHUS 3JIEKTPOHHOU
dbopmbl 3asBrieHus Ha EguHoMm moprane, 06e3 HEO0OXOJMMOCTH JIOMOJHUTEIBHOW IMojadu
3asiBJICHUS B KaKOW-1HO0 MHOH (opme.

dopmaTHO-JIOrHYecKas mpoBepka chOPMUPOBAHHOTO 3asIBJICHUS OCYILIECTBIIAETCS MOCIE
3aMOJIHCHUS 3asiBUTENIEM Ka)XJI0TO U3 TMOJIeH 2IEKTPOHHON (GopMbl 3asBiieHus. [Ipu BHISIBICHUM
HEKOPPEKTHO 3arl0JIHEHHOI'O MOJIsl JIEKTPOHHON (OPMBI 3asIBICHUS 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBISIBICHHOW OIMMOKU M TOPSIKE €€ YCTpaHEHUS MOCPEICTBOM HH(OPMAIIMOHHOTO
COOOIIIEHUS] HETIOCPEICTBEHHO B 3JIEKTPOHHOU (hopme 3asiBIECHUS.

[Ipu popmupoBaHuY 3asBICHUS 3aIBUTENIO 00SCTIEUNBACTCS:

a) BOBMOKHOCTh KOTIMPOBAHMSI W COXpPAHEHHWs 3asBIEHUS W WHBIX JIOKYMEHTOB,
yKa3aHHBIX B AJIMUHUCTPAaTUBHOM pErJIaMEHTEe, HEOOXOJAUMBIX [UIsl TPEJOCTaBICHHS
MYHUITUTIATBHOW YCITyTH;

0 BO3MOXHOCTH TIe4aTy Ha OyMakHOM HOCHUTEIIE KOMTUU dIIEKTPOHHOU (POPMBI 3asIBICHUS;

B) COXpaHEHHUE paHee BBEJICHHBIX B AIEKTPOHHYIO (HOpMy 3asiBICHUS 3HAYEHHUH B J1000i
MOMEHT TO J>KETaHHUIO TONB30BATENsl, B TOM YHWCJIE€ NpPHU BO3SHHUKHOBEHHM OIIMOOK BBOJAA H
BO3BpaTe /ISl IOBTOPHOTO BBO/Ia 3HAYEHHH B 3JIEKTPOHHYIO (JOPMY 3asIBIICHUS;

T) 3aMOJHEHUE TONieH DIEKTPOHHOW (opMBl 3asBIEHHUS 0 Hayala BBOJA CBEICHUI
3asBUTEJIEM C HCIOJb30BAaHUEM CBeAeHUW, pa3MmemieHHbix B ECHUA, u cBeaeHui,
ormyOIMKOBaHHBIX Ha EAWHOM moprane, B 4acTH, Kacalolleics CBEICHHI, OTCYTCTBYIOIINX B
ECUA;

1) BOSMOXXHOCTh BEpPHYTHCS Ha 000N W3 JTAloB 3allOIHEHUS AJIEKTPOHHOU (HOPMBI
3asBJIeHUs O€3 OTepH paHee BBEACHHON HHPOpMAINH;

€) BO3MOXKHOCTh JIOCTyna 3asBUTeNss Ha EaMHOM mopTaiie, K paHee MOJAaHHBIM UM
3asIBJICHUSIM B T€UEHUE HE MEHEE OJIHOTO T'ofla, a TAKXKE YaCTUUYHO C(HOPMUPOBAHHBIX 3asBICHUIA
— B TEUEHHUE HE MEHee 3 MeCSLEB.

CdopmupoBaHHOE U MOIMNMCAHHOE 3asBJICHHE W MHbBIE JOKYMEHTHI, HEOOXOAUMBIE IS
MPEAOCTABICHNUS MYHUIIMNAIIBHOM YCIYI'M, HANpaBlIAlOTCS B YINOJIHOMOYEHHBIM Opras
nocpeacTsoM EnnnHoro moprana.

20.2 YNOnIHOMOYEHHBIH OpraH 00ecreunuBaeT B CPOKH, YKa3aHHbIE B MyHKTax 14.1-14.2
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA:

a) MpUeM JOKYMEHTOB, HEOOXOUMBIX JJIs MPEIOCTaBICHUSI MyHHUIIUNIATHHON YCIYyTH, U
HaIpaBJIEHUE 3aSBUTEIIO 3JIEKTPOHHOTO COOOIIEHHS O MOCTYIUIEHUH 3asBIICHUS;

0) perucTpanuio 3asBICHUS W HAMpPaBIICHUE 3asSBUTEIIO YBEIOMIICHHS O PErHCTpaIiH
3asBiieHUsl MO0 00 OTKa3e B NpUeMe JIOKyMEHTOB, HEOOXOAMMBIX Jisi TMPEeAOCTaBICHUS
MYHUIUIIATIBHON YCIYTH.

20.3 DneKTpOHHOE 3asBJICHME CTAHOBHUTCS JOCTYNMHBIM IS JIOJDKHOCTHOTO JIMIA
YTHOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPUEM W PETUCTPAIMIO 3asBICHUS (Jaee—
OTBETCTBEHHOE JOJDKHOCTHOE JIMIO), B TOCYJAapCTBEHHON HWH(OPMAIIMOHHOM CcHCTEME,
UCIOJIb3YEMON YTOJIHOMOYEHHBIM OPraHOM JJisi MPEJOCTABICHUS MYHUIMNAIBHOM YCIyru
(mamee-T'C).

OTBeTCTBEHHOE AOKHOCTHOE JIULIO:

MPOBEPSICT HAIMYMUE DJICKTPOHHBIX 3asBJICHUN, TOCTYNMUBIIUX IMOCPENCTBOM EmmHOTO
noprana, c IepUOAUYHOCTHIO HE pexe 2 pa3 B JICHb;

paccmaTpuBaeT TMOCTYNHUBIIME 3asBICHHUS M TNPUIOKEHHbIE 00pa3bl JIOKyMEHTOB
(IOKyMEHTHI);

MPOU3BOJUT  JCHUCTBHSI B  COOTBETCTBUM C  ITYHKTOM 18.1 HACTOSIIETO
AJIMMUHHCTPATUBHOIO PETJIAMEHTA.

20.4 3agBUTENI0 B Ka4yeCTBE pE3yJbTaTa MPEIOCTABICHUS MYHULUINAIBHOW YCIyI'H
o0ecreynBaeTcsi BO3SMOKHOCTb MOJTYYEeHHUs JOKYMEHTa!

B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOIO YCHJIEHHOW KBaJM(UIMPOBAHHOMN
JIEKTPOHHOM MOJIUCBHI0 YIOJHOMOYEHHOTO JOKHOCTHOIO JIMIA YTIOJHOMOUYEHHOTO OpraHa,
HAIPAaBJIEHHOTO 3asBUTEIIO B IMYHBIN KaOuHeT Ha EnnHom nopraie;



B BHjAe OyMaXHOro JOKyMEHTa, IOATBEPKIAIOIIETO COAEpP)KaHUE dJIEKTPOHHOTO
JIOKYMEHTa, KOTOPBIH 3asiBUTEIb MOJydaeT MpHU JIUYHOM OOpallleHud B MHOTO()YHKIIMOHATIEHOM
LIEHTPE.

20.5 Tlomyuenume wHpOpMaMM O XOJ€ PACCMOTPEHUS 3asBICHUS M O pe3yJbTare
NPEJOCTABJICHUs] MYHMLIMOAIBHOW YCIYTH MPOU3BOAUTCS B JMYHOM KabuHeTe Ha EnuHOomM
noprane. 3asgBUTEIb UMEET BO3MOXKHOCTh MPOCMATPUBATH CTATyC DJIEKTPOHHOTO 3asiBICHUS, a
Takke HHQOPMALMIO O JadbHEMIIMX JeHCTBUAX B JUYHOM KaOuWHETe MO COOCTBEHHOM
WHUIIUATHBE, B JIIOO0E BpeM.

[Ipu mnpenocraBieHMM MYHHLIMIAIBHOW YCIyrM B JJIEKTPOHHOH (opme 3asBUTENIO
HaIpaBIIseTCs:

a) yBEJJOMJICHME O TIpUEME M PETUCTPAllMM 3asBICHUS W MHBIX JOKYMEHTOB,
HEOOXOUMBIX I MPEJIOCTABICHNUS MYHUIMIAIBHON yCIIyTH, colepikallee cCBEAeHHs O (axTe
npuemMa 3asBICHUS] M JOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEIOCTaBICHUS MYHUIMNAIbHON
YCIIyTU, U Hayalle MpOoLEeayphbl MPeJOCTaBICHUSI MyHUIIUNIATbHONW YCIYTH, a TaKXKe CBEACHUS O
JaTe ¥ BPEMEHU OKOHYAHUS MPEIOCTABICHUS MYHUIUNAIBHON YCIyTH JIMOO MOTUBUPOBAHHBIN
0TKa3 B IipUeMe JOKYMEHTOB, HEOOXOJUMBIX JIJIsl IPEOCTaBICHHS] MyHUIIUNIATIbHON YCIyTH;

0) yBeIOMJICHHE O pe3yibTaTax pPAaCCMOTPEHHUS JIOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEOCTABICHUS ~ MYHHUIMIIAJbHOW  YCIyrM, cojep)Kallee CBEICHHs O  INPUHITHH
MIOJIO)KUTENIBHOIO PEIIEHUST O TNPEJOCTAaBICHUM MYHULIUNAIBHON YCIYTH U BO3MOXHOCTH
MOJIyYUTh Pe3yJbTaT MPEJOCTaBICHUS] MyHUIIMNAIBHON CIyrd JINOO0 MOTHUBUPOBAHHBIA OTKa3 B
IIPEIOCTABJIEHUN MYHULIUIIAIBHON YCITyTH.

20.6 OueHKa KayecTBa MPEAOCTABICHNS MyHULIUIIAJBHON YCITyTH.

Onenka KauecTBa IPENOCTABICHUS MYHULMUNAIBHOM YCIYTM OCYILIECTBIISIETCS B
cootBeTcTBUM ¢ [IpaBuimamu  omeHkH rpaxaaHaMud  d()(PEKTUBHOCTH  JIEATEIbHOCTH
PYKOBOJIUTENEH TEPPUTOPUATBHBIX OPTaHOB (he/iepaibHBIX OPraHOB UCTIOHUTENBHON BIACTH(HUX
CTPYKTYPHBIX MOJIpa3esieHui) C Yy4eTOM KauyecTBa MNpPEJOCTaBICHUS HUMHU TOCYJIapCTBEHHBIX
YCIIyT, @ TaKKe€ NMPUMEHEHMs Pe3y/IbTaTOB YKAa3aHHOM OLIEHKHM KaK OCHOBAHUS AJI NMPHUHSITHA
pelIeHui O JOCPOYHOM IMPEKPAIIEHUH HCIOJHEHUS! COOTBETCTBYIOUIMMH PYKOBOAMUTEISIMHU
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEW, YTBEP)KICHHBIMU MOCTaHOBJIeHHEM IlpaBuTenscTBa
Poccuiickoit @enepanmu ot 12 gexabps 2012 roma Ne 1284 «OO0 oleHKEe TpakIaHaMH
3pGEKTUBHOCTH JEATEIIBHOCTH PYKOBOJIUTENEH TeppUTOPHANIBHBIX OPTraHOB (hefepaibHbIX
OpPraHOB HCIIOJIHUTENBHOM BIACTH(UX CTPYKTYPHBIX MOApAa3/IeiIeHU)d TeppUTOPUATBHBIX
OpPraHOB TOCYAApPCTBEHHBIX BHEOIOKETHBIX (POHIOB(MX PETHOHAIBHBIX OTJIEIECHHUI)C y4eToM
KayecTBa MpPEJOCTaBICHUS T'OCYJapCTBEHHBIX YCIYT, PYKOBOJIUTENEH MHOTO(YHKIIMOHAIbHBIX
LIEHTPOB IPENOCTABJIECHNS TOCYJAapCTBEHHBIX M MYHULMNAJIBHBIX YCIYI C y4E€TOM KadecTBa
OpraHM3allMd TPEJOCTaBICHUS TOCYJAapCTBEHHBIX W MYHHUIMIIAJBHBIX YCIYT, a TaKXke O
IIPUMEHEHNUN PE3YyJbTAaTOB YKAa3aHHOM OLICHKM KaK OCHOBAaHMs [JIsl NPUHATUS PEIIEHUH O
JOCPOYHOM  TPEKpAllleHUHd UCIOJIHEHHS COOTBETCTBYIOUIMMH  PYKOBOJIUTENISMHU  CBOHUX
JOJDKHOCTHBIX 00S3aHHOCTEI».

20.7 3asBurento obecrneyuBaeTCs BO3MOXKHOCTh HANpaBiCHHs >KaloObl Ha pEIICHHUS,
neictBus  win  Oe3jelcTBHE  YIIOJTHOMOUYEHHOTO  OpraHa,  JIOJDKHOCTHOTO — JIMIA
YTIOJTHOMOYEHHOTO OpraHa JM00 MYHHUIIMIAIBHOTO CITY>KaIllero B COOTBETCTBUU CO CTaTheil 1.2
@enepanbHoro 3akoHa Ne 210-®3 u B moOpsiiKe, YCTaHOBIEHHOM IIOCTAHOBJIEHHEM
[IpaButensctBa Poccuiickoit deaepamnu ot 20 HOsA0ps 2012 roma Ne 1198 «O denepanbHoit
rOCyJapCTBEHHOM WH(POPMALMOHHOM cucTeMe, o0ecmneuynBaromeil mporecc J10cyAeOHOro,
(BHecyneOHOTO) 0O’kajoBaHWs peleHUu U jaelcTBUi(0e31elCTBYSA),COBEPIICHHBIX MIPU
IIPEIOCTABIIEHUH TOCYJaPCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIIYT.

Paszpnen IV. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM aJIMHHHUCTPATHUBHOIO perjiaMeHTa

21. llopsaaok ocylmecTBJIEHUS TEKYIIero KOHTPOJIsI 32 CO0/II0IeHre U UCIIOJTHEHUEeM
OTBETCTBCHHBIMMU JO/I’JKHOCTHBIMMU JIMIIAMHU MOJIOKEHUI periiaMeHTa i HHbIX



HOPMATHBHBIX IPABOBbIX AKTOB, YCTAHABJIMBAKIIHUX TPeOOBAHHS K NPEJ0CTABICHUIO
MYHUIUNIAJIBHOM YCJIYIH, 4 TAKKe PUHATHEM MMH pelleHu

21.1 Texkyumii KOHTpPOJb 3a COOJIOJCHHEM U  HCIOJHEHHEM  HACTOSIIETO
AJIMUHHCTPAaTUBHOIO perjlaMeHTa, MHBIX HOPMAaTUBHBIX IPAaBOBBIX aKTOB, YCTAHABIMBAOLIUX
TpeOOBaHUS K MPENOCTABICHUIO MYHHIMIIAIBHOW YCIyTH, OCYILECTBISETCS Ha IOCTOSHHOMN
OCHOBE  JIOJDKHOCTHBIMM  JHIaMH  AamuHHcTparu  (YTOJHOMOUYEHHOTO  OpraHa),
YIOJIHOMOYEHHBIMM Ha OCYLIECTBJIEHUE KOHTPOJS 3a IPEJOCTABICHUEM MYHUIMIIAIBHOM
YCIIyTH.

JUis TeKyIero KOHTPOJsSl HCHOJB3YIOTCS CBEIEHUS CIyXKeOHOW KOppecloHISHIINY,
YCTHasl ¥ MUCbMEHHas MH(QOpManus CHENHATUCTOB U JOJDKHOCTHBIX JIHUI AJMHUHHCTpAIUH
(YIoTHOMOUEHHOTO OpraHa).

Texymuit KOHTPOJIb OCYLIECTBIISETCS IyTEM MIPOBEICHUS MPOBEPOK:

a) peleHnii o mpegocTaBieHuH (00 0TKa3e B MPEAOCTABICHUH) MYHHUIMIIATBHOMN YCIIyTH;

0) BBISIBJICHUSI U YCTPAHEHUs HApYyILIEHUH TpaB rpaXkaaH;

B) pPaCCMOTPEHHMSI, MIPUHATHUS PELICHUH U MOATOTOBKM OTBETOB Ha OOpaleHUs I'paxJiaH,
coJiep Kalue >kaao0bl Ha pemeHus, 1eHCTBUA (0e3/1eCTBHUE) TOKHOCTHBIX JIHII.

22. IHopsinok ¥ MePpUOAMYHOCTH OCYIIECTBJIEHHS NJIAHOBBIX M BHEIIAHOBBIX
NMPOBEPOK MOJHOTHI M Ka4eCTBA NMPeA0CTABJICHUS MYHUIUIIAJBHOM YCIAYTd, B TOM YHCJIe
NMOPSAAOK U (p)OPMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM IPe10CTaABJIEeHUS
MYHHMUMIAJIbHON YCJIYIH

22.1 KoHTposb 3a MOJHOTOM M KaueCTBOM IPEJOCTABIEHUS MYHHUIMIIAJIbHOW yCIyTu
BKJIIOUAET B ce0sl MPOBEICHHE MJIAHOBBIX U BHEIUIAHOBBIX MTPOBEPOK.

22.2  IlnaHoBBIE MPOBEPKU OCYIIECTBIIIOTCS HAa OCHOBAHUH T'OJIOBBIX IJIAHOB PaOOTHI
YIIOJTHOMOYEHHOTO OPTraHa, YTBEPKAAEMBIX PYKOBOIUTEIEM Y IOJTHOMOYEHHOTO OPraHa.

IIpy mnnaHOBOW NpPOBEpPKE IOIHOTHI M KayecTBAa IIPENOCTABICHHUS  MYHULHUIAIBHON
YCIIYTH KOHTPOJIIO MOJIEKAT:

COOJIIOJICHHE CPOKOB  IPEJOCTaBJICHUS MYHULUNAIBHOW  YCIyTH;  CoONIO/IeHue
MOJIO’KEHUH HACTOSAIIET0 AJIMUHUCTPATUBHOTO PErJIaMEHTa;

NpaBUWIBHOCTh U OOOCHOBAaHHOCTH MPHUHATOTO pELIeHUs 00 OTKa3e B IMPEJOCTaBICHUHU
MYHHIIMTIAIbHON YCIYTH.

OcHoBaHMEM ISl IPOBEICHUS BHEIUIAHOBBIX IIPOBEPOK SIBIIIOTCS:

a) MOJIy4eHHe OT TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYyMpaBICHUS
MHPOPMALIMK O MPEINONaraéMbIX WM BBISBICHHBIX HAPYLICHUSX HOPMATHUBHBIX IPABOBBIX
aktoB Poccuiickoit ®eznepanuy, HOPMATUBHBIX IHPaBOBbIX akToB Pecmybmuku Komu u
HOPMATHBHBIX MPAaBOBBIX aKTOB OPraHOB MECTHOTO CaMOYIIPABIICHUS (YKA3amb HAUMEHOBAHUE
MYHUYUNATLHO20 00pA308aHUSA 6 CLyUae NPeO0CMABNeHUS MYHUYUNATbHOU YCIY2U),

0) oOpareHus: rpaxJaH ¥ IOPUIMYECKUX JIUI Ha HapyIIEHUs 3aKOHOAATENbCTBA, B TOM
YHUCJIE Ha Ka4€CTBO MPEAOCTABICHNUS] MyHUIIMITAIIBHON YCIIYTH.

23. OTBETCTBEHHOCTD 0JKHOCTHBIX JIMII 32 PellIeHus] U 1elCTBUS
(0e3neiicTBUE), IPUHIMAaEeMble (OCYLIECTBJIsIEeMble) HMH B X0/1€ IPeA0CTABJICHUS
MYHUIIUNATbHOM YCJIYTH

23.1 Ilo pesyiabraTaM MNpPOBEACHHBIX MPOBEPOK B CIIyyae BBISABICHUS HapyIICHUH
MOJIOKEHUN HACTOSALIEr0 AJIMUHUCTPATUBHOTO PErJIaMEHTa, HOPMATHUBHBIX IIPABOBBIX AKTOB
PecniyOnukn Komu ¥ HOpMAaTHUBHBIX NPAaBOBBIX AKTOB OPraHOB MECTHOTO CaMOYIpPaBJICHUS
(VKasamv  HaAuMeHO8AHUe MYHUYUNATbHO2O 00pA308aHusi 6  cayuae npeodoCmasienus
MYHUYURATLHOUL YCIy2y) OCYIECTBISIETCS MPHUBJICUEHNE BUHOBHBIX JIUI[ K OTBETCTBEHHOCTH B
COOTBETCTBHUHU C 3aKOHOAATENBCTBOM Poccuiickon denepanunu.



[lepconanbHasi ~ OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMII 3@  IPaBWIBHOCTh U
CBOEBPEMEHHOCTh TIPUHATHS pEHICHUS O TpeaocTaBieHUH(00 OTKa3ze B TMPEIOCTABICHHUH)
MYHUIUIAIBHON YCIYTH 3aKpeIiieTcss B UX JODKHOCTHBIX PErjIaMeHTaX B COOTBETCTBUM C
TpeOOBAHUSIMHU 3aKOHOIATEIHCTRA.

24. TpeOoBanus K NOPAAKY U (popMaM KOHTPOJIS 32 NPeA0CTABJIEHHEM
MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAKAaH, UX 00beINHEeHUN U
OpraHu3auui

24.1 TI'paxnanHe, ux OOBEAMHEHHS W OpPraHHU3aAlMM HMEIOT IMPAaBO OCYILECTBIATH
KOHTPOJIb 3a MPEIOCTaBICHUEM MyHUIIMIIAIILHON YCIYTH ITyTeM MOJTy4YeHus: HHPOPMAaIUH 0 X0J1e
MIPEAOCTABICHNAs MYHUIMNAIBHOW YCIyrH, B TOM UYHCIE O CpOKax 3aBEPUICHHUS
aJIMUHUCTPATUBHBIX MpoLeaAyp(AeHCTBU).

['paxknane, nx oObEAMHEHUS U OPTaHU3ALNY TAKXKE UMEIOT MPaBo:

a) HaIllpaBJISITh 3aMEYaHUsl U NPEUIOKEHHS 10 YJIYyYHIEHWIO JOCTYIHOCTH M KauyecTBa
MIPEAO0CTABIICHNS MYHHULIUITAIBHON YCIIyTH;

0) BHOCUTh TMpPENJIOKEHUsS O Mepax IO YCTPAaHEHHIO HapyLIEHUH HACTOSIIETo
AJIMAHHCTPAaTUBHOTO PETJIAMEHTA.

242  JIOJWKHOCTHBIE JHIA YTOJHOMOYEHHOTO OpraHa MHPUHMMAIOT MEPbl K
MPEKPALIECHUIO JTOMYIIEHHbIX HApYyIIEHUH, yCTPAHSIIOT MPUUMHBI U YCIOBUS, CIIOCOOCTBYIOILINE
COBEPILECHUIO HAPYLICHUM.

WNndopmanus o pesynbratax pacCMOTPEHMsI 3aMEYaHUN W NPEUIOKEHUHM TpaKIaH, WX
O0BbEIUHEHUN M OpraHu3alUil TOBOAMTCS /0 CBEACHMS JIMII, HANIPABUBIIUX ATH 3aMEYaHUS U
IIPETIOKEHUS.

Pa3nen V. JlocyneOHblii (BHeCyaeOHBII) NOPSAI0K 00:KaT0BAHNUSA PelIeHUI 1
AeiicTBuii(0e31eiicTBUA) OpraHa, NpeaocTaB/IsI0IIero rocyAapcTBeHHYI0
(MyHHIIUIIAJIBHYIO) YCJIYTY, a TAK/Ke HX J0JKHOCTHBIX JIMI, FOCY1aPCTBEHHbIX
(MYHHIMIIAJIbHBIX)CJIYKALIMX

25. IlpaBo 3asiBuTE/ IS HA 00:KAJIOBAHHE

3asBUTENL ~ MMEET  MpaBO  Ha  OOKajloOBaHWE  pelIieHus  M(WiIM)IeHCTBUI
(Oe3neiicTBUSA) YIIOMTHOMOUEHHOTO ~ OpraHa,  JIOJDKHOCTHBIX  JIMII  YIOJHOMOYEHHOTO
OpraHa,rocy/1apCcTBEHHBIX(MYHUITUIAIBHBIX )CITYKaINX, MHOTOYHKIIMOHATBHOTO ~ IIEHTpa, a
Takke pabOTHHKAa MHOrO()YHKIIMOHAJIBHOIO LEHTpa NpH NPEAOCTABICHUH MYHHUIUNAIbHON
yCIIyTH B JoCcyAeOHOM(BHECYA€OHOM )ITOPSIIIKE (Haiee — xKanooa).

26. Oprasbl MeCTHOTO caMOYIIPaBJIEHUs, OPTaHU3AIUM U YIIOJHOMOYEHHbIE HA
paccMoTpeHue KaJ00bl JIMIA, KOTOPHIM MOKeT ObITH HAalNlPaBJIeHAa Kaj100a 3asBUTEJIS B
aocyaed0HOM(BHeCy1e0HOM)OpsiIKe

26.1 B nocynebHOM (BHECyAcOHOM) MOpSIKE 3asBUTENh (MPEACTABUTENb) BIIPABE
o0paTuThcs ¢ kamoOoi B MUCHMEHHOW (GopMe Ha OyMakKHOM HOCHTENEC WIH B 3JICKTPOHHOU
dopme:

a) B YIOJIHOMOYECHHBIH OpraH — Ha pemeHue w(uin)aeicTBus(0e3nercTBre)
JOJDKHOCTHOTO JIMIIA, PYKOBOJIUTENS CTPYKTYPHOTO TMOJIpa3/ieieHus] Y IOJTHOMOYEHHOTO OpraHa,
Ha pemieHHe u JAedcTBUs  (Oe3nmeiicTBHE) YTOJHOMOYEHHOTO OpraHa, pPYKOBOJIUTEIS
YOITHOMOYEHHOTO OpraHa;

0) B BBIIIECTOSIIIIMIA OpPraH Ha pernieHue U (Win) aeicTBus (0e3aeicTBre) TOHKHOCTHOTO
JIMIIA, PyKOBOAMTEINS CTPYKTYPHOTO MO/Ipa3AeiieHus Y HOJTHOMOYEHHOTO OpraHa;



B) K PYKOBOAWTEIIO MHOTO(QYHKIIMOHAIBHOTO IIEHTpa — Ha pEHICHHUs U JICHCTBHS
(6e3neiicTBUE)pabOTHUKA MHOTO(QYHKITMOHAIBHOTO TICHTPA;

T) K yYpeAUTeNI0 MHOTO(QYHKIMOHATBHOTO IIEHTpAa — HA pelIeHHe W JIeHCTBUS
(6e3neiicTBrEe) MHOTOGYHKIIMOHATIBLHOTO IIEHTPA.

B VYmnomnomoyeHHOM opraHe, MHOTO(YHKIIMOHAJILHOM IIEHTpE, Vy YUpEAUTENs
MHOTO(YHKIIHOHAJIFHOTO IICHTPa OIPENENSIOTCS YIOJTHOMOUEHHBIE Ha PAaCCMOTpPEHHE Kalod
JOJKHOCTHBIE JIHIIA.

27. Cnoco0b1 nH(pOpMUPOBaHUSA 3asiBUTeEJIEN 0 OPSAIAKE MOJAAYU U
paccMOTpeHus xKajao0bl, B TOM 4HcJe ¢ MCNoab30BaHneM Ennnoro moprasnaa
roCyIapCTBEHHbIX U MYHUIIUNAJBHBIX YCAYT (PyHKIMIA)

27.1 Hudopmanust o MOpsAKEe IMOAAYHM U PACCMOTPEHHUs KalmoObl pa3MeliaeTrcs Ha
WH(GOPMAIIMOHHBIX CTEHIAaX B MeECTaX NPEIOCTaBICHUS MYHHUIIUIAIBHON YCIIyTH, Ha CcaiTe
YnonHOMOYeHHOTO opraHa, EAuHOM mopraie, a Takke MPeIoCTaBisIeTcs B YCTHOH (opme Mo
TenedoHy U (WIKH)HA TUIHOM MIPHEMe JIN0O B MACEMEHHOW (OpMe MOYTOBBIM OTIIPABIICHUEM I10
ajzipecy, yKazaHHOMY 3asBUTEIeM(IIPEACTaBUTEIIEM).

28. IlepeyeHb HOPMATUBHBIX PABOBbIX AKTOB, PEryJTHPYIOIIUX NOPSIA0K
a0cyneOHOro (BHecy1e0HOro) 00kaioBaHus aeiicTBuil (0e3neiicTBrsI) U (MJIM) peleHui,
NMPUHATHIX (0CYLIECTBJEHHBIX) B X0/1€ NPEeA0CTABJEHUSI MYHUUMNIAJIBHON yCIyru

28.1 Tlopsmox pocynmeOHOTO (BHECYINEOHOTO) OOKalOBaHUS PEUICHWH W JEHCTBUHN
(Oe3melicTBUSl)  YIMOIHOMOYEHHOTO  OpraHa,  MPEAOCTaBISIONIETO  TOCYAapCTBEHHYIO
(MyHUITUTIAIEHYIO0) YCIIYTY, @ TAKXKE €ro JOKHOCTHBIX JIUI] PETYITHPYETCS:

OenepaibHbIM  3aKOHOM «O0 OpraHu3anuy MPEeJIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHIIUTIATBHBIX YCIYT»;

[TocraHoBiEHUEM (VKa3vlaemcs HOPMAMUBHBIN NPABOBOU aKm 00 YmeepicoeHuu
npasui(nopsaoka)nooayu u paccmomperus xHaiod Ha peweHus u Oeticmeusi (bezoeticmeue)
OpP2aHO8  MECMHO20 CAMOYNPAGNeHUs U UX  OOJNCHOCMHBIX — JUY, 20CYOapCMEEeHHbIX
(MYHUYUNATILHBIX) CTLYAHCAUUX),

noctaHoBiieHneM [IpaButenbctBa Poccuiickoit denepanmu o120 HOA0ps 2012 roma
Nel198 «O denepanpHOl TocyaapcTBEHHOW HWH(POPMAMOHHOW CHCTEMe, OOecTieYrBaroIeit
mporecc A0cyAcOHOro (BHECYIeOHOT0) O0KalOBaHWs pEUICHUH M JeWcTBHM (Oe3aeicTBUA),
COBEPIIICHHBIX MPH MPEIOCTABICHUN TOCYIAPCTBCHHBIX U MYyHHIIHITATBHBIX YCIYT».

Paznea VI. Oco0eHHOCTH BBINOJHEHHS aIMMHUCTPATHBHBIX Npoueayp(aeicTBuii) B
MHOT0()YHKIHMOHAIbHBIX HEHTPAX NPeA0CTABIEHUS FOCY1aPCTBEHHbIX 1 MYHHIIUNIAJTBbHBIX

ycayr
29. HcyepnbiBaommii nepeyeHb aAMHHUCTPATUBHBIX Npoueayp (aericTBuii) npu
Mpei0CTABJIEHHH MYHUIIMNIATIBHOM YCJIYTH, BBIIOJHSIEMbIX MHOTO()YHKIIHOHAJIbLHBIMH
LHEeHTPaMHu

29.1 MHOTOYHKIMOHATBHBIA LIEHTP OCYIIECTBIISET:

a) nHGOPMHUPOBAHUE 3assBUTENIEN O MOPAAKE MPEJOCTABICHUSI MyHUIIUNIAIBHON YCIyTH B
MHOTO(YHKIIHOHAJIbHOM LIEHTPE, IO WHBIM BOINPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHULUNAJIBHON YCIYTH, a TaKKe€ KOHCYJIbTHPOBAHHUE 3asBUTEIECH O MOPSJIKE MPEJOCTaBICHUS
MYHUIIUNATIBHON YCIyT B MHOTO(YHKIIMOHATIBHOM IIEHTPE;

0) BblJauy 3asBUTENIO pe3yibTaTa MPEJOCTaBICHUS MYyHHLUIAIBHOM YCIyrd, Ha
OyMa)XHOM  HOCHTENE, MOATBEPXKAAIOIINX  COACPIKAaHUE  DIIEKTPOHHBIX  JTIOKYMEHTOB,
HalpaBlIE€HHBIX B MHOIO(QYHKIMOHAJIBHBIA LEHTP IO pe3yibTaTaM IpelOoCTaBICHUA



MYHHIIMIIATBFHONW YCIIYTH, @ TAaKXKe BbIJada JOKYMEHTOB, BKIIIOUash COCTaBIEHHE Ha OyMa)KHOM
HOCHUTEJIC W 3aBEPEHHUE BBIMHCOK M3 WH(POPMAIMOHHBIX CHUCTEM OPraHOB, MPEIOCTABISIONINX
rOCy/IapCTBEHHBIX (MYHHUIIUITATBHBIX)YCIYT;
B) UHbBIE TPOIIEAYPHI U IeHCTBUS, peaycMoTpeHHble DenepanbHbiM 3akoHOM Ne 210-D3.
B coorBerctBun ¢ wactbto 1.1 cratem 16 ®denepanbHoro 3akona Ne 210-O3 mgis
peanu3anui CBoOMX (PYHKIMH MHOTO(YHKITMOHAIbHBIE IIEHTPHI BIIpaBE MPHUBIEKATh HWHBIC
OpraHu3aluH.

30. HudopmupoBaHue 3asiBUTEJICH

30.1 HudopmupoBanue 3asIBUTENSA MHOTO()YHKITHOHAIbHBIMU LEHTpaMU
OCYIIECTBIISIETCS CIEAYIOIUMHU CIIOCOOAMU:

a) MOCPE/ICTBOM IPUBJICUYEHHUS] CPEACTB MAacCOBOM HMH(poOpMaIMM, a TaKkKe MyTeM
pasMenieHuss uHpopManud Ha OQUUUAIBHBIX caliTax M HMHQOPMALMOHHBIX CTEHAAaX
MHOTO()YHKIIHOHAJIBHBIX IIEHTPOB;

0) mpu oOpallleHuH 3asgBUTENS B MHOTO(YHKIMOHAJIBHBIN LEHTP JUYHO, MO TeledoHy,
MIOCPEJICTBOM HOYTOBBIX OTIPABJIECHUI, THOO MO IEKTPOHHON MOYTe.

[Ipu muuHoM oOpameHnr paOOTHUK MHOTO(YHKIIMOHAIBLHOTO IIEHTPa IMOAPOOHO
MHPOPMHPYET 3asiBUTEICH MO MHTEPECYIOIIMM HMX BOIPOCaM B BEXIUBOW KOPPEKTHOH (opme
C  HCHOJb30BaHHEM  o(dUIMAIbHO-AENOBOrO  CTWIS  peud. PekoMmengyemoe — Bpems
NPEJOCTaBIICHUs] KOHCYJIbTAalMU—HEe OoJieel SMUHYT,BpeMsi OXKHJAaHUSI B O4Yepeld B CEKTOpe
MHGOPMUPOBAHUS JJIsl TOJydeHUs HH(OpMAMM O MYHHUIMIAIBHBIX YCIyrax HE MOXKET
IpeBbILIaTh 15 MUHYT.

OtBer Ha TeneQOHHBIM 3BOHOK JOJKEH HauyMHAThCS ¢ MH(GOpMalUu O HAMMEHOBAaHUU
opraHuzanuu, (paMuinM, UMEHH, OTYECTBE U JOJDKHOCTH pabOTHHKAa MHOTO(YHKIHMOHAIBHOTO
LIEHTpa, MPUHABLIETO TeIePOHHBIM 3BOHOK. HIUMBUyadbHOE YCTHOE KOHCYJIBTUPOBAaHUE NPHU
oOpallleHnH 3asgBUTEINA 10 Tesle(pOHy PaOOTHUK MHOTO(QYHKIMOHAIBHOTO LEHTPa OCYIECTBIISET
He Ooneel OMUHYT;

B cnydae ecnm [uis MOATOTOBKM OTBeTa Tpebyercst Oojiee MPOAOIDKUTEIBHOE BpeMs,
pabOTHUK MHOTO(YHKIMOHAIBHOTO LEHTPa, OCYIIECTBISIIOIIMNA WHAMBHUIYyaIbHOE YCTHOE
KOHCYJIbTUPOBAHHE MO TeJIe(POHY, MOKET MPEATIOKHUTD 3aIBUTEIIO:

a) U3JIOKUTh oOpallleHue B MUCbMEHHOW (opme (OTBET HampaBisieTcs 3asBUTENIO B
COOTBETCTBHH CO CIIOCOOOM, yKa3aHHBIM B 0OpallleHHIH);

0) Ha3HAYUTH JAPYTOe BpeMs JJIsl KOHCYJIbTAIIUA.

[Ipu KOHCYABTHPOBAHUH 110 TUCbMEHHBIM OOPAIICHUSAM 3asBUTENICH OTBET HANPABIISIETCS
B NMCBMEHHOM BHJI€ B CpOK He mno3gHee 30 KajleHAapHbIX AHEH C MOMEHTAa PErucTpanuu
oOparieHusi B ¢popMe 3JIEKTPOHHOIO JOKYMEHTa IO aJpecy 3JEKTPOHHOM MOYTHI, YKa3aHHOMY
B oOpallleHuHu, TMOCTYMUBIIEM B MHOIO(YHKIMOHAIBHBIM LEHTP B (opMe 3IEKTPOHHOTO
JOKyMEHTa, U B NHCbMEHHOWH (opMe MO MOYTOBOMY aJpecy, yKazaHHOMY B OOpalleHHuH,
MOCTYIUBIIEM B MHOTO(QYHKIIMOHAJIBHBINA LIEHTP B MUCbMEHHOU (popme.

31. Brigaua 3asgBUTEI0 pe3yabTaTa NPEeA0CTABICHUS MYHUIMIIAIbHOM yCIyTIH

31.1 IIpu Hanuuuu B 3asBJICHUM O MPEJOCTABICHNN MYHHUIMIAIBHON YCIyTH YKa3aHUS
O BBIJau€ pe3yJbTaTOB OKa3aHUS YCIyTH uepe3 MHOro(QyHKIMOHAIBHBIA  LIEHTP,
YHONTHOMOYEHHBI OpraH mnepefaer JOKYMEHThl B MHOTO(QYHKIIMOHAIbHBIA LEHTp JUIS
Nocenyomeil Bblaud  3asBUTENIO (TIPEICTABUTENI0) CHOCOOOM, COTJIACHO 3aKIIOUEHHBIM
COIJIAICHUSIM O B3aUMOJCHCTBUM 3AKIFOUYCHHBIM MEXKIy YTOJHOMOYEHHBIM OpPraHOM |
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM B MOPSIJIKE, YTBEPKACHHOM IOcTaHOBIIeHHEeM [IpaBuTenscTBa
Poccuiickoit ®eneparmu ot 27 centsaops 2011 r. Ne 797 «O B3auMOAEHCTBUU MEXIY
MHOTO()YHKIIMOHAJIbHBIMU IIEHTPAMU MPEJOCTABICHUS] TOCYAAPCTBEHHBIX M MYHHMIMIAIBHBIX
yciuyr U (enepadbHbIMU OpraHaMHM HCIIOJIHUTENBHOM BJIACTH, OpPraHaMU TOCYAapCTBEHHBIX



BHEOIOJDKETHBIX (DOHIOB, OpraHamMM TOCYJAapCTBEHHOM BiacTu cyOBbekToB Poccuiickoit
denepannn, OpraHaMyi MECTHOTO CAMOYIIPABICHUS.

Ilopsmok M Cpoku mnepenadd YTIOJHOMOYEHHBIM OpPraHOM TakKHUX JOKYMEHTOB B
MHOTOQYHKIIMOHAIbHBIA  LEHTP  ONpPENENSIIOTCS  COMVIalleHWeM O  B3aUMOJICHCTBHH,
3aKJIIOYEHHBIM UMU B IOPSAAKE, YCTAHOBJICHHOM IocTaHOBIeHUEM [IpaBurenscrtBa Pocculickon
denepanuu ot 27 centsaops 2011 1. No 797 «O B3auMOACHCTBUU MEKIY
MHOTO(YHKIIMOHATHHBIMU [EHTPAMHU MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMITATBHBIX
ycinyr U (enepadbHbIMA OpraHaMHM HCIIOJIHUTENBHOM BJAacTH, OpraHamMH TOCYJapCTBEHHBIX
BHEOIOJDKETHBIX (DOHIOB, OpraHamMM TOCYJAapCTBEHHOM BiacTH cyOBekToB Poccuiickoit
denepannn, OpraHaMyi MECTHOTO CAMOYIIPABICHUS.

31.2 Ilpuem 3asgBUTENEH AAA BbAAYM JOKYMEHTOB, SIBIISIOIIUXCA PE3YyIbTATOM
MYHUIMIIAIBHON YCIYTH, B MOPSAKE OYEPETHOCTH NPHU MOJYYEHMHM HOMEPHOIO TajoOHA U3
TEpMUHAJIa JJIEKTPOHHOH oOyepean, COOTBETCTBYIOIEro Ienu oOpamieHus, b0 1o
MIPEABAPUTEIILHOM 3aIKCH.

PaboTHHK MHOTO(YHKIMOHATBHOTO LIEHTPA OCYIIECTBISET CEIyIONUe IeHCTBUSA:

a) YCTaHABJIMBAET JINYHOCTh 3asBUTENISI HA OCHOBAHMU JIOKYMEHTA, YJAOCTOBEPSIOLIETO
JIMYHOCTH B COOTBETCTBUH C 3aKOHOAaTenbCcTBOM Poccuiickon denepanuu;

0) mpoBepsieT IMOJHOMOYHUS MpEACTaBUTENs 3asBUTENsT (B ciydae oOpalieHus
MIPeJICTaBUTENs 3asBUTENS);

B) OTIpEJIEIISET CTAaTyC UCTIOHEHUS 3asBieHus 3assutens B [ UC;

I') pacrieyaTblBaeT pe3yibTaT MPEJOCTaBICHUS MYHHUIMNAIBHON yCIyrn B BHUIE
JK3EMIUISIpa DJIGKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHTEJIE U 3aBepsieT €ero ¢
UCTOJIb30BAaHUEM  MeYaTH  MHOrO(YHKIMOHAJBHOTO  IIeHTpa (B MPeayCMOTPEHHBIX
HOPMAaTUBHBIMU  MpaBOBbIMU  akTaMu Poccuiickoin  ®Denpepanum  ciiyyasgx—IeyaTd  C
n3zo0paxkenneM I'ocynapcTBennoro repba Poccuiickoit denepanun);

1) 3aBEpseT OK3EMIUIAP DJIGKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHTeNEe ¢
UCTIOJIb30BaHUEM  [€4aTh  MHOTO(QYHKIMOHAJIBHOTO  LeHTpa (B HPEAyCMOTPEHHBIX
HOPMAaTUBHBIMU  MpPAaBOBBIMH  akTamMu  Poccumiickoir ~ @Depepanuu  cllydasx—IedaThd  C
n3zobpaxkenneM I'ocynapcTBennoro repba Poccuiickoit @enepanun);

€) BbIJAaeT JIOKYMEHTBI 3asBUTENI0, NPU HEOOXOJMMOCTH 3allpallliBaeT y 3asBUTENSA
MOJIMCH 32 KA/l BBIIAHHBIN JTOKYMEHT;

K) 3aMpaiiiBaeT corjacue 3asBHUTENs Ha ydacTHe B CMC-OMpOCe JUIsl OIICHKH KauecTBa
MPEJOCTABIEHHBIX YCIYT MHOTO(YHKIMOHATIBHBIM IIEHTPOM.



[Tpunoxxenne Nel

K AJMMHUCTPAaTUBHOMY pErJIaMeHTy
10 IIPEJJOCTABIICHUIO
MYHULUNAIBHON YCIYTH

dopma pa3pelnieHns Ha MPABO BLIPYOKH 3eJIeHbIX HACAKIEHUH

Or:
(Haumenosanue
VHOTHOMOYEHHO20 Op2ana)

Komy

(hamunusi, ums, omuecmaeo -
ons epadxcoan u U1, unu
NOJHOE HAUMEHOBAHUE
opeanusayuu — OJisl
IOPUOUYECKUX TTUY

(noumoswiii unoexc
u aopec, aopec 31eKmpoHHOU
noumat)

PA3PELIEHUE
Ha [PaBO BBIPYOKH 3€JIEHBIX HACAKICHUN

oama peuienus HoMep peuleHus
VHOIHOMOYEHHO20 OP2aHa VHOIHOMOYEHHO20
MeCmHO20 CaMoynpasieHus. op2ana MecmHozo
camoynpasnenus
[To pe3ynbpraTaM paccMOTpPEHHS 3arpoca , YBEIIOMIISIEM O
NPEOCTABICHUH pa3pelleHus Ha MpPaBO BBIPYOKH 3E€JEHBIX HacaXICHHM Ha
OCHOBAaHUHU Ha 3E€MEIBHOM  y4YacTKe C  KaJaCTPOBBEIM  HOMEPOM
Ha CPOK JI0

[Ipunoxxenue: cxema ydacTka C HAHECEHHEM 3€JIEHBIX HaCaKICHUH, TTOITICKAIINX BRIPYOKeE.

{@D.U.O. oonxcnocms ynoaiHoMOUeHHO20 Caenenns 00

compyonuxa} 3JICKTPOHHOMH
NOANMUCH




[Ipunoxenue

K pa3pelIeHuIo Ha MPaBoO BRIPYOKH
3€JIeHBIX HACaXICHHUH
Perucrpanuonnsiii Ne:

MHara:

CXEMA YYACTKA C HAHECEHUEM 3EJIEHBIX HACAKJIEHUM,

MHOVIEXXAIIUX BIPYBKE
{®.1.0. 10/ZKHOCTH YIIOJTHOMOYEHHOT 0 CeBenenns 00
COTpYAHMKA} 3JIEKTPOHHOM
MOAIMUCH




ITpunosxenune Ne 2

K AIMUHUCTPAaTUBHOMY perjlaMeHTy
10 NPEAOCTABICHUIO
MYHHIIUIIAIBHON yCITyTH

®opma pemieHHus 00 0TKa3e B IpHeMe JOKYMEHTOB, He00X0AMMBIX /ISl NPeI0CTaBJIeHUS

ycayru / 06 oTka3e B Ipe10CTABJICHUHU YCIYTH

Komy

(pamunus, ums, omuecmeo -
ons epadicoan u U1 unu
NOJIHOe HAUMEHOBAHUe
opeanuzayuu — O
OPUOUYECKUX TUL)

(noumoswlii uHoexc
u adpec, aopec 31eKmpOHHOU
noumst)

Or:
(HaumeHoBanue YROIHOMOUEHHO2O
opeaua)

PEIHIEHUE
00 oTKAa3e B MpUeMe JOKYMEHTOB, HeO0OX0AMMBbIX /ISl PEA0CTABJIECHUS YCJIYTru / 00 0TKa3e
B MPeI0CTABJECHHH YCIYTH
Ne / ot
(Homep u dama peuienus)

[To pe3ynmpTatam paccMOTpeHHs 3asiBICHUS O yciyre «Bblgada paspenieHus Ha TpaBo
BBIPYOKH 3€JIEHBIX HaCaKACHUI» oT U TIPWIOKEHHBIX K HEMY
JOKYMEHTOB, OpPTaHOM, YIOJHOMOYEHHBIM Ha IPEIOCTaBJICHUE YCIyTH , TIPUHSATO
pemieHre 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMUMBIX JJISl MPEJOCTaBICHUS yCIyru / o0
OTKa3e B MIPEOCTABICHUH YCITyTH, o CJICTYIOIIIM OCHOBAHUSIM:

Bbl BrpaBe NOBTOpPHO OOpaTUTbCA B OpraH, YMOJHOMOYEHHBIH Ha IPEAOCTaBICHHE
YCIIYTH C 3as1BJIEHUEM O IIPEOCTABIEHUH YCIYTH I10CJIE YCTPAHEHHS] YKa3aHHBIX HApYyIIECHUI.

JlaHHBIN OTKa3 MOXeET ObITh 00KaJoBaH B JIOCY/AE€OHOM IMOPSJKE IMyTEM HaIlpaBJICHUS
’KaJo0bl B OpraH, YIOJIHOMOYEHHBIN Ha MPEIOCTAaBICHUE YCIYTH, a TAKXKe B CyIeOHOM MOpSKE.

{®.U.O. oonsxcnocmsd ynojiHOMOYEHHO20 Cgenenusi 00
compyonuka;} 3JIEKTPOHHOM
NONUCH




[Ipunoxxenne Ne 3

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

IlepeyeHb aIMUHUCTPATUBHBIX NpPoOLEIYP

10 Ip€a0CTABJIICHUIO

MYHUILHUIIAIBHON YCIIyTH

Ne Mecto [Iponenypsl HetictBust MakcumanbHbIi CpOK
/T BBITIOJTHCHUSI
neiictBus/
ucnoasizyemas MC
1 2 3 4 5
1 | BegomctBo/III'C IpoBepka 10KyMEHTOB 1 KoHTpOJIb KOMIUIEKTHOCTH NPEJOCTABICHHBIX JOKYMEHTOB
perucTpanus 3asiBJIeHus
2 | BemomctBo/III'C [TonTBep:k1eHNEe TOJTHOMOYHM PEACTABUTENS 3asIBUTEIS Jo 1 pabouero mus'
3 | BemomctBo/III'C Perucrparus 3asBieHus
4 | BemomctBo/III'C [IpunsaTue penieHus o0 0TKa3e B IpUEMe JIOKYMEHTOB
5 Benomerso/III'C/ | Tonyuenue coencnmii Hamnpagnenue MeXBeIOMCTBEHHBIX 3aIIPOCOB
CMDB nocpeactsoMm CMOB o
BenomctBo/III'C/ Hlo 5 pabowux fuei
6 [TonyueHnue oTBETOB Ha MEKBEJOMCTBEHHBIE 3aIIPOCHI
CMOB
[ToaroroBka akra Brlesn Ha MecTo npoBeneHus padoT Ju1st 00ciieJ0BaHUS
oOcrenoBaHus, HaMPaBJICHUE | y4acTKa
HAYHMCIICHUM Hampasnenue akra o0OcienoBanus, pacuera
Bestomcreo/TIIC/ KOMITEHCALIMOHHOM KOMITEHCAIIMIOHHOM CTOMMOCTH }
7 CMDB CTOMMOCTH Jo 10 pabounx mHei
Brigaua (HampaBiieHue) akta 0OCIeIOBaHUS U CYEeTa IS
OTUIaThl KOMITEHCAIIMOHHON CTOMMOCTH
KoHTpoJib MOCTYIIIEHHSI OTLIATHI
[Tpuem cBeneHuii 06 oriaTe
8 | Benomerso/IIIC Paccmotpenue nokymenToB u | [IpoBepka COOTBETCTBUS JOKYMEHTOB U CBEACHUI Jlo 2 paGounx et

CBEIICHUN

YCTAHOBJICHHBIM KPpUTCPUAM IJIA NPUHATHA pCIICHUSA

' He BKJI0O9aeTcs B 00U CPOK MPENOCTABIICHHS TOCYIAPCTBEHHOM YCIIyTH.,




No Mecto [Ipouenypsl HeiictBus MaxkcuMalIbHBIN CPOK
n/m BBITTOJIHEHUSI
nercTBus/
ucnosbzyemas UC
1 2 3 4 5
9 | BemomctBo/III'C [IpunsTHE pereHust [IpuHsATHE pElIEHUs] O PEIOCTABICHUHU YCIYTH Mo 1 gaca
10 | BegomctBo/III'C DopMUPOBAHKE PEIICHUS] O TPEAOCTABICHUH YCIYTH
11 | BemomctBo/III'C [TpunsTHe pemeHust 00 0TKa3e B MPEJOCTABICHUH YCIYTH
12 | BemomctBo/III'C PopMUPOBAaHKE OTKA3a B IPEAOCTABICHUH YCIYTH
Boigaua pesynbrara Ha Briaua pesyibpTaTa B BUJIE 9K3EMIUISIPA AIEKTPOHHOTO
13 | Moxyns M@LL/ OyMaXHOM HOCHTEJE JIOKYMEHTA, pacrevyaTaHHOro Ha 0yMa)KHOM HOCHUTEIIE, Hocuie okoruanns npoueaype!
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